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TANNERY DANCE AND PERFORMANCE BUILDING 
 

REQUEST FOR PROPOSALS  
FOR  

ARCHITECTURAL SERVICES 
 
 

The City of Santa Cruz (City) and the City of Santa Cruz Economic Development Department 
(City ED) is issuing this Request for Proposals (RFP) dated November 16, 2022 for an architect 
(Architect) to: 
 
 1.  Prepare design development drawings necessary to obtain an Historical Alteration 

Permit and a Minor Modification to zoning permit 04-261; and  
 
 2.  Prepare construction drawings and specifications necessary to obtain a building permit 

for the Tannery Dance and Performance Building (“Project”); and  
 
 3. Prepare bid documents for City to use in in a Project Bid Package as part of a public 

solicitation for competitive bids for the Project. 
 
This RFP is organized into the following sections: 
 
A. Project Overview 
B. Architect Scope of Services 
C. Project Schedule 
D. Minimum Qualifications for RFP Submittal 
E. Organization of RFP Submittal 
F. RFP Submittal Instructions 
G.  Selection Process 
H. Contract Award 
I. Clarifications to RFP 
J. Terms and Conditions 
K. Exhibits 
 
 
A. Project Overview 
 
The Redevelopment Agency of the City of Santa Cruz, Artspace, Inc. and the Tannery Arts Center 
Inc. redeveloped the 8.3-acre site containing the historic Salz Tannery as an arts campus 
beginning in 2002. Located near Harvey West Park in Santa Cruz the site is less than 1.5 miles 
north of downtown along the western bank of the San Lorenzo River near the intersection of 
Highways 1 and 9. 
 
The Tannery Arts Center opened in 2009 as a sustainable, accessible, and vibrant home for the 
arts in Santa Cruz County. The campus currently includes the Colligan Theater, the Radius 
Gallery, the Tannery World Dance and Cultural Center, the historic Kron House (offices of the Arts 
Council of Santa Cruz County), the Tannery Lofts (100 units of affordable housing), working art 
studios, and a café.  
 
The Project will be located in the San Lorenzo River floodplain on an existing 6,678 sq.ft. 
construction-ready lot between the Colligan Theater and the Tannery Lofts. Access roads and 
utility services are in place adjacent to the site. The building will be steel-framed single story with 
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approximately 5,800 sq.ft. of space. The interior of the building will consist of two dance studios, 
restrooms, an office, and an entrance lobby. 
 

 
Location of the Dance and Performance Building on the Tannery Arts Center campus. 
 
The City’s key objectives for the Project are that the Architect deliver a comprehensive and 
complete design for the Project able to be permitted and built within the established construction 
budget and within the timeline established by the Project Schedule included herein.   
 
B. Architect Scope of Services       
 
 1. Design Development Drawings  
 
 a. Architect shall review design drawings previously prepared and submitted to the City of 

Santa Cruz Planning and Community Development Department (City Planning) as 
application CP21-0080 for a Historical Alteration Permit and a Minor Modification to 
zoning permit 04-261. See Exhibit A attached. 

 
 b. Changes to the initial design of the Project have been identified requiring new design 

development drawings (Design Development Drawings) for application CP21-0080. 
See Proposed Revisions to Building Footprint and Proposed Interior Changes 
attached as Exhibit B. 

 
 c. Design Development Drawings Deliverables 
 
  Architect’s work under this section shall include all necessary drawings, details, and 

information necessary to reflect the changes to the initial design and required to obtain 
a City Planning-required Historic Alteration Permit and a Minor Modification to zoning 
permit 04-261. Architect will prepare and submit to City ED for review and approval 
Design Development Drawings consisting at a minimum of the following: 

 
 (1) Cover Sheet - provide updated Project description and information.  
 (2) Conceptual Renderings - provide updated renderings.  
 (3) Exiting Plan - show revised building footprint, relocation of interior spaces, 

exiting requirements, and provide all information required by the changes to the 
Project design. 

 (4) Site Cap Plan - show revised building footprint and provide all information 
required by the changes to the Project design. 
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 (5)  Master Site and Parking Plan - show revised building footprint, provide all 
information required by the changes to the Project design, and address 
requirements set forth in the City Planning design permit review letter dated 
October 4, 2021 attached as Exhibit C. 

 (6)  Proposed Site Plan - show revised building footprint and provide all information 
required by the changes to the Project design. 

 (7)  Ground Level Plan - show revised building footprint, relocation of the interior 
spaces, and provide all information required by the changes to the Project 
design. 

 (8) Equipment Platform Plan - show revised location of platform and provide all 
information required by the changes to the Project design. 

 (9) Building Sections - show revised sections and provide all information required 
by changes to the Project design. 

 (10) Stormwater Control - address/respond to specific City Planning stormwater 
management review comments on pertinent plan sheets. See the design permit 
review letter dated October 4, 2021 attached as Exhibit C. 

 
 Upon delivery to City ED and obtaining City ED’s approval of the Design 

Development Drawings, Architect will submit the Design Development Drawings to 
City Planning as a supplement to application CP21-0080. 

 
  Architect shall respond to comments received from City Planning during the design 

permit review process and prepare and submit revisions to the Design Development 
Drawings as necessary to City Planning. 

 
  Architect shall attend all meetings in support of the application for the Historic 

Alteration Permit and Minor Modification including but not limited to meetings with the 
tenant, City ED staff, and to presenting the Design Development Drawings to the 
Historical Preservation Committee. 

 
  Design Development Drawings shall be delivered to City ED in CAD and .pdf formats 

and two (2) print copies in 11”x17” format. Design Development Drawings shall be 
submitted to City Planning in .pdf or other City Planning-required formats. 

  
 2. Construction Drawings  
 
 a. Architect shall comply with and use standards developed by American Consulting 

Engineers Council (ACEC), American Society of Civil Engineers (ASCE), National 
Society of Professional Engineers (NSPE), and the American Institute of Architects 
(AIA). 

 
 b. Following delivery to City ED by Architect and City ED approval of the Design 

Development Drawings, and issuance of the City Planning-required Historic Alteration 
Permit and a Minor Modification to an existing zoning permit by City Planning, 
Architect shall prepare detailed construction drawings (Construction Drawings) and 
performance and material specifications (Project Specifications) suitable for public 
competitive bidding of the Project and for obtaining a building permit from the City of 
Santa Cruz Planning and Community Development Department Building and Safety 
Division (City Building). 

 
 c. The Construction Drawings will depict a building able to be constructed using known 

techniques with readily available labor, materials and equipment and is designed to 
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90% of City Project budget to allow for sufficient design/construction contingencies. 
The Construction Drawings shall include, at a minimum, all architectural, civil and 
structural engineering, grading, structural, fire safety, stormwater control, parking 
management, mechanical, electrical, and plumbing systems, traffic control measures, 
construction details, landscaping details, and all other elements or drawings required 
to obtain a building permit from City Building. 

 
 d. Architect shall meet with City ED and the prospective tenant of the Project as many 

times as necessary to identify, discuss, finalize and include all tenant-desired 
improvements to the Project in the Construction Drawings and Project Specifications. 

 
 e. Construction Drawings Deliverables. Architect shall prepare and submit to City ED for 

approval Construction Drawings consisting at a minimum of the following: 
 
   (1) Cover Sheet with Drawing Index, Notes, Project Data, Code Compliance, 
    Schedules (furniture, fixture, and equipment (FFE),door, window, hardware etc.) 
   (2) Site Plan (including parking plan/layout) 
   (3) Civil Engineering Plan 
   (4) Grading/Foundation Plan 
   (5) Site Utilities Plan 
   (6) Structural Plan and Details 
   (7) Mechanical, Electrical, and Plumbing (MEP) Plans and Details (including interior 

and exterior lighting plan and telecom/internet wiring plan) 
   (8) Fire Alarm and Suppression Plan and Details. 
   (9) Building Sections 
   (10) Building Elevations 
   (11) Landscape Plan 
   (12) Floor Plan  
   (13) Construction Details  
   (14) Stormwater/Waterproofing Details  
   (15) Flood Protection Plan and Details 
   (16) Interior Design Plans, Elevations, and Resilient Floor Details  
   (17) Interior Finish Plans 
   (18) Interior Finish Selections  
   (19) Sound Attenuation Details  
   (29) Americans With Disabilities Act (ADA) Compliance Details 
   (21) Construction Best Management Practices including but not limited to compliance 

with City ED’s stormwater control requirements. 
   (22) Mitigation measures outlined in the Salz Tannery Final Environmental Impact 

Report dated 2005 and the Project’s Environmental Narrative dated 2021 
attached as Exhibit D.  

 
  Construction Drawings shall be delivered to City ED in CAD and .pdf formats and two 

(2) print copies in 11”x17” format. 
 
 f. Upon receiving City ED approval of the Construction Drawings, Architect shall make 

application for a building permit and submit the Construction Drawings to City Building 
for a building permit in a .pdf or other City Building-required formats. 

   
 g. Architect shall be responsible for providing all Construction Drawings not specifically 

mentioned above and shall provide revisions to Construction Drawings in response to 
comments/requirements received from City Building during the building permit review 
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process. City Planning has provided preliminary comments applicable to the final 
Construction Drawings as part of the design permit review process; those comments 
are attached as Exhibit E. 

 
 h. Architect is responsible for the procurement of all plan approvals and obtaining all 

building permits from City Building. 
 
 i. Architect will verify that the Construction Drawings are in complete conformance with 

all applicable rules, regulations, codes, orders, and laws applicable to or affecting the 
Project, including those of the City Planning, City Building, County, State or other 
reviewing authority. 

 
 3. Project Specifications. Architect shall prepare and submit to City ED for approval 

prescriptive Project Specifications for use by City ED in a public solicitation for competitive 
bids for the Project. 

 
  a. Project Specifications Deliverables. Project Specifications shall: 
 
   (1) Be provided in the Construction Specifications Institute (CSI) division format. 
 
   (2) Sufficiently describe the quality and quantity of the scope of work, the products to 

be used, requirements applicable to contractors’ performance of the work, and 
codes applicable to the construction of the Project 

 
   (3) Include product submittal sheets, material safety data sheets (MSDS), and other 

information required for the successful completion of the Project. 
 
   (4) Include mitigation measures outlined in the Salz Tannery Final Environmental 

Impact Report dated 2005 and the Project’s Environmental Narrative dated 2021. 
See Exhibit D attached. 

 
   Project Specifications shall be delivered to City ED in .doc and .pdf format and two (2) 

print copies in 8.5”x11” format. 
    
 4. As-Built Drawings and Annotated Project Specifications 
 
 a. Architect shall, as set forth in Architect’s Construction Drawings, require Contractor to 

carefully and accurately illustrate, locate, dimension, note or otherwise describe on 
one full-size set of drawings (As-Built Drawings) and specifications (Annotated Project 
Specifications) all deviations, corrections, deletions, additions, enhancements, 
expansions and/or clarifications of, from, or to the work initially prescribed or shown in 
the Construction Drawings and Project Specifications.  

 
  Not as a limitation on the foregoing, the As-Built Drawings and the Annotated Project 

Specifications must illustrate and/or specify all changes ordered pursuant to Architect 
directives, change orders, and authorized substitutions of specified items. 

 
  As a condition to certification of final completion, Architect shall require Contractor to 

provide Contractor’s As-Built Drawings and Annotated Project Specifications, together 
with all additional information requested by the Architect to enable the Architect to 
prepare a set of final, reproducible As-Built drawings and Annotated Project 
Specifications for delivery to City ED. 
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 b. As-Built Drawings and Annotated Project Specifications Deliverables. Architect shall 

prepare and submit a set of final, reproducible, As-Built Drawings and Annotated 
Project Specifications to City ED. 

 
  As-Built Drawings and Annotated Project Specifications shall be delivered to City ED in 

CAD and .pdf formats and two (2) print copies in 11”x17” (As-Built Drawings) and 
8.5”x11” (Annotated Project Specifications) format. 

 
 5. Bid documents. Architect shall provide the following documents, in a form acceptable to 

City ED, to City ED for use in soliciting competitive bids for the Project. 
 
  a. Permitted set of Construction Drawings; 
  b. Project Specifications; 
  c. Bid Sheet based on CSI format;  
  d. Architect’s General Conditions; and 
  e. Other documents reasonably determined by City ED as necessary to provide a 

complete bid package. 
  
 6. Construction Support and Project Administration/Management 
 
  a. Authority.  Architect will be a representative of City during the Construction Support 

and Project Administration/Management phase and will advise and consult with City.  
Architect will have authority to act on behalf of City only to the extent herein and the 
agreement between City and Architect for Architect’s services. The extent of the 
duties, responsibilities, and limitations of authority of Architect as City’s representative 
during construction will not be modified without written consent of City and Architect.  
Architect’s Construction Support and Project Administration/Management duties, 
responsibilities, and limitations of authority will not be restricted, modified, or extended 
without the written consent of City and Architect.  Consistent with the foregoing, prior to 
direction being given by Architect to any contractor or vendor, Architect will first advise 
City of its intended advice, opinions and directions and obtain City’s prior approval. 

 
  b. Compliance with EDA Requirements for Architect Contracts. In accordance with 

EDA requirements Architect shall:  
 
   (1) Attend the pre-bid meeting;  
  (2)  Attend the bid opening for the construction of the Project; 
  (3)  Prepare and submit a tabulation of bids received; 
  (4)  Review and approve bidders’ qualifications; 
  (v)  Recommend award of contract based upon City’s criteria set forth herein; 
  (6)  Attend preconstruction conference; 
  (7)  Assume responsibility for design defects; 
  (8) Provide on a quarterly basis beginning with the effective date of the Professional 

Services Agreement between the City of Santa Cruz (City) and Architect a report 
covering the general progress of the Project and describing any problems or 
factors contributing to any delay and mitigating steps taken; and    

  (9) Supervise any required subsurface explorations such as borings and soil tests to 
determine amounts of excavation or foundation conditions. 
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 c. Bidding Services. Architect shall provide the following services to City during the 
Bidding Phase of the Project including, but not necessarily limited to, the following: 

 
   (1) Interpretation of the Construction Drawings and Project Specifications as may be 

requested by City or bidding contractors.  
   (2) Preparation of addenda during the bidding period as may be required. 
 
  d. Project Supervision/Inspection. During the construction of the Project Architect 

shall: 
 
   (1) Project Services. Provide all services necessary for the successful execution of 

the Project including supervision of the contractor during the Project. 
   (2) Site Visits. Visit the Project site at intervals appropriate to the stage of 

construction to become familiar with the progress, acceptability, and quality of 
the Project work and to determine if the Project work is proceeding in 
accordance with the Construction Drawings and Project Specifications, with 
Architect performing at least one site visit per week. On the basis of such site 
visits Architect shall keep City informed of the progress, acceptability, and 
quality of the Project work, and will endeavor to guard City against defects and 
deficiencies in the Project work. Architect shall at all times have access to the 
Project work in preparation or progress.  Architect or its consultants will review, 
stamp, and sign in a timely manner all documents requiring approval or for 
which Architect or its consultants are responsible.  Architect will not have 
control over, or charge of, and will not be responsible for construction means, 
methods, techniques, sequences, or procedures, or for safety precautions and 
programs in connection with the Project work, unless expressly specified in the 
Construction Drawings and Project Specifications by Architect or its 
consultants.  

   (3) Site Observation Reports. Prepare site observation reports within five (5) 
business days subsequent to a site visit, or sooner if such information to be 
transmitted is of substantial and immediate importance.  Architect will issue 
reports to City related to deficiencies, errors, non-adherence to schedules, 
disagreements with pricing or time requests on change orders, and other items 
of importance that Architect observes during construction. 

   (4) Interpretations. Architect will interpret the requirements of the Construction 
Drawings and Project Specifications in writing and shall convey such 
determination to City upon request of City.  Architect will render interpretations 
necessary for the proper execution or progress of the Project work with 
reasonable promptness. Architect will render written decisions, within a 
reasonable time, on all claims, disputes and other matters in question between 
City and the contractor relating to the execution of the Project work or the 
interpretation of the Construction Drawings and Project Specifications.  
Architect's response to such request will be made within five (5) business days. 
Interpretations and decisions of Architect must be consistent with the intent of 
and reasonably inferable from the Construction Drawings and Project 
Specifications and must be in writing or in graphic form.  

   (5) Review Submittals.  Architect and its consultants will review and approve or 
take other appropriate action within five (5) business days after Architect's 
receipt of a submittal (e.g., shop drawings, product data and samples) for the 
purpose of checking for general conformance with information given and the 
design concept expressed in the Construction Drawings and Project 
Specifications to determine whether or not the Project work will be in general 
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compliance with the requirements of the Construction Drawings and Project 
Specifications.  Architect’s actions will be taken in accordance with the time 
frame specified above in this section so as to not cause delay in the Project 
work or the construction of the Project, while allowing sufficient time in 
Architect's professional judgment to permit adequate review. Architect's review 
will not constitute approval of safety precautions or, unless otherwise 
specifically stated by Architect, of construction means, methods, techniques, 
sequences, or procedures.  Architect’s review of a specific item will not indicate 
an approval of an assembly in which the item is a component.  When 
professional certification of performance characteristics of materials, systems, 
or equipment is required by the Construction Drawings and Project 
Specifications, Architect will be entitled to rely upon such certification to 
establish that the materials, systems, or equipment will meet the performance 
criteria required by the Construction Drawings and Project Specifications. If 
professional design services or certifications by a design professional related to 
systems, materials, or equipment are specifically required of the City by the 
Construction Drawings and Project Specifications, then Architect will specify 
appropriate performance and design criteria that such services must satisfy.  
Shop Drawings and other submittals related to the Project work designed or 
certified by a design professional will bear such professional’s written approval 
when submitted to the Architect.  Architect will be entitled to rely upon the 
adequacy, accuracy and completeness of the services, certifications or 
approvals performed by such design professionals. 

   (6) Requests for Information (RFI). Architect will provide assistance to City as 
required to explain or interpret the Construction Drawings, Project 
Specifications, and RFIs. Architect will answer all requests for information, in 
writing, generated by the City or contractor within five (5) business days of 
receipt of such requests for information unless additional reasonable time is 
necessary in which case Architect shall notify the City. 

   (7) Changes. Architect will review all change orders for City’s approval and 
execution in accordance with the Construction Drawings and Project 
Specifications. Architect will respond to all requests for construction change 
orders within five (5) business days. Architect will review all change orders 
resulting from ambiguities, conflicts, errors, or omissions in the Construction 
Drawings and Project Specifications, as well as all Change Order reviews for 
matters not in any way related to deficiencies in the Construction Drawings and 
Project Specifications.  Architect will review submitted change order and render 
an opinion as to the inclusion or omission from the scope of work covered in 
the Construction Drawings and Project Specifications and as to the validity and 
reasonableness of the change order cost estimates. 

   (8) Reject Work.  Architect will report to City within five (5) business days or sooner 
if required by safety or schedule concerns any work that Architect knows or 
suspects does not conform to the Construction Drawings and Project 
Specifications.  Architect will have the authority to recommend to the City to 
reject work that does not conform to the Construction Drawings and Project 
Specifications; however, the decision to reject shall be the sole responsibility of 
the City. Whenever Architect considers it necessary or advisable for 
implementation of the intent of the Construction Drawings and Project 
Specifications, Architect will have the responsibility and authority to require 
additional inspection or testing of the Project work in accordance with the 
provisions of the Construction Drawings and Project Specifications, whether or 
not such work is fabricated, installed or completed; provided, however, that 
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Architect must obtain City’s prior written approval of any such special 
inspection or testing.  This authority, however, will not give rise to a duty or 
responsibility of Architect to contractor, its subcontractors and their sub-
subcontractors, material and equipment suppliers, agents or employees or 
other persons performing portions of the Project work. 

   (9) Payment Requests.  Architect will review and approve within five (5) business 
days contractor applications for payment during the course of Project work and 
based on Architect’s observations at the site and an evaluation of the payment 
request. Architect’s approval of a payment request will constitute a 
representation by Architect to City that, based on Architect’s observations at 
the site as provided in the payment request that (1) the Work has progressed to 
the point indicated; (2) to the best of Architect’s knowledge, information, and 
belief, the quality of Project work is in accordance with the Construction 
Drawings and Project Specifications (subject to an evaluation of the Project 
work for conformance with the Construction Drawings and Project 
Specifications upon Substantial Completion, to the results of any subsequent 
test required by or performed under the Construction Drawings and Project 
Specifications, to minor deviations from the Construction Drawings and Project 
Specifications correctable prior to completion, and to any qualifications stated 
in the payment request); and (3) the contractor is entitled to payment in the 
amount certified.   

   (10) Substantial Completion.  Architect shall conduct observations throughout 
construction of the Project to determine the date of Substantial Completion and 
the date of Final Completion and will issue a Certificate of Substantial 
Completion in the current form of AIA G704.  Architect shall give notice in 
writing to City at least thirty (30) days prior to the date upon which Architect 
anticipates the Project shall be Substantially Complete.  During the fifteen (15) 
business day period after the delivery of the Certificate of Substantial 
Completion, City and Architect shall meet on one or more occasions, if 
necessary, and tour to inspect and review the Project, as applicable, to 
determine whether it is Substantially Complete. “Substantial Completion” 
means the time at which the Project work (or a specified part thereof) has 
progressed to the point where, in the opinion of City and Architect, the Project 
work (or a specified part thereof) is sufficiently complete, in general accordance 
with the Construction Drawings and Project Specifications, so that the Project 
work (or a specified part thereof) can be utilized for its intended use.  In order 
for the Project to achieve Substantial Completion, the Project must have been 
inspected by a “Certified Access Specialist” and such inspection has 
determined that all applicable construction-related accessibility standards 
under California Civil Code Section 55.53 have been met (or that any Project 
work required to meet such standards will be included in the Punch List if the 
required Project work does not preclude occupancy; if the Project work 
necessary to meet Civil Code section 55.53 does not preclude occupancy, then 
it will not preclude Substantial Completion). The terms “substantially complete” 
and “substantially completed” as applied to all or part of the Project work refer 
to Substantial Completion thereof.  Substantial Completion will be the date that 
a Certificate of Substantial Completion is issued as set forth above for the 
Project or a particular phase or building within a phase. Architect will provide 
time as needed for punch lists, walkthroughs, and Project close-out.  Architect 
will provide written reports to City of Architect’s observations. Promptly after 
issuing the Certificate of Substantial Completion but in no event exceeding 
three (3) business days, City and Architect shall participate in a job site walk of 
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the Project to determine the status of completion. If City does not consider the 
Project substantially complete or City objects to Architect’s Punch List, then 
City must notify Architect in writing within five (5) business days of the job site 
walk giving all of City’s specific reasons that the Project is not substantially 
complete or the Punch List is inaccurate; if City does not provide written notice 
within such time, then City will be deemed to have no objection.  

   (11) Punch List.  Upon Substantial Completion of the Project, Architect shall prepare 
and submit to City and contractor a Punch List to assure the Project work is 
completed as documented in the Construction Drawings and Project 
Specifications. Upon completion by contractor of items noted on the Punch List, 
Architect shall reinspect items noted on the Punch List to determine the state of 
correction. Architect shall issue a revised Punch List if necessary, noting 
additional corrective steps to be taken, and reinspect again to determine the 
state of correction. 

   (12) Certificate of Occupancy.  Architect shall assist City in obtaining the temporary 
and final Certificates of Occupancy for the Project, and, if required, will sign 
such and forward the original to City. 

   (13) Final Completion.  When the Project has achieved Final Completion (all punch 
list items performed), Architect shall issue its "Certificate of Final Completion" 
and the certificate of any other consultant or engineer under Architect. 

   (14) Representations and Warranties.  Upon Substantial Completion of the Project, 
Architect shall represent and warrant to City in writing the items set forth in (1)-
(6) below. 

    (1) To the knowledge of Architect, the Project has been completed in 
substantial accordance with the Construction Drawings and Project 
Specifications and is free from defects in workmanship and materials in 
connection with the construction thereof. 

    (2) Architect has no knowledge of any structural defects, latent defects or 
building systems defects within the Project. 

    (3) To the knowledge of Architect, the Project has been constructed in 
accordance with all Requirements of Law, all permits, and all insurance 
laws, regulations and requirements in effect at the time of construction of 
the Project. 

    (4) The Project is served by water, storm and sanitary sewage facilities, fiber 
optics, telephone, electricity, fire protection and other required public 
utilities adequate to serve the Project at the time of Substantial 
Completion of the Project. 

    (5) The Project does not encroach onto adjoining land or onto any 
easements and there are no encroachments of improvements from 
adjoining land onto the Building Land. The location of the Project does not 
violate any applicable setback requirements.  

    (6) To the best of Architect’s knowledge, after due and diligent inquiry, all 
permits necessary for the construction, use and occupancy of the Project 
have been obtained and are in full force and effect. 

 
  e. Post-Construction Services.  For a period of one year after Architect’s issuance of 

a Certificate of Final Completion and the final Certificate of Occupancy is issued by 
City’s Planning and Community Development Building and Safety Division, 
whichever is later, Architect will respond to City’s written notifications of errors, 
omissions, defects, or faults in design or implementation of the Project work.  
Architect will be available for efforts to determine the cause of and to determine the 
best remedy for such errors, omissions, defects, or faults in the design or 
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construction.  If such errors, defects, omissions, or faults in design are not found to 
be due to the fault of the Architect or any of its consultants, then Architect will be 
compensated for its time for such efforts as an additional service based upon an 
hourly rate as set forth in Architect’s Fee Proposal. 

 
 f. FTP Site.  Architect shall establish and maintain during the Project a File Transfer 

Protocol (FTP) site (or other similar document management site) for the Project, which 
will host the Design Development Drawings, Construction Drawings and Project 
Specifications, addenda, RFIs, submittals and all documents necessary for the design, 
construction, and management of the Project. All deliverables will be available 
electronically on Architect’s FTP site. 

 
 7. Construction Cost Estimate. Architect shall provide a preliminary construction cost 

estimate, utilizing the Construction Specifications Institute (CSI) division format., indicating 
in detail the anticipated cost of the Project’s construction. 

 
 8. Meetings 
 
  a.  Historic Preservation Committee. Architect shall attend the City’s Historic Preservation 

Commission hearing to present the development design in support of City’s application 
for a Historic Alteration Permit. 

 
  b. City Departments. Architect shall attend all meetings with City for reviews and 

presentations during each phase of the Project, including informal and unscheduled 
meetings required to properly coordinate Architect’s services with that of other 
consultants, engineers, and contractors, and to communicate with City during each 
phase of service.  Architect is responsible for preparing meeting minutes. Architect will 
participate in periodic meetings with City staff as needed or requested to present 
periodic Project updates and assist in securing required approvals. 

    
 c. Tenant. Architect shall meet with the prospective tenant of the Project as many times 

as necessary to identify, discuss, finalize and include all tenant-desired improvements 
to the Project in the Design Development Drawings, Construction Drawings and 
Project Specifications. 

 
C. Project Schedule (anticipated) 
 
 RFP Issued .................................................................................................... Nov. 16, 2022 
 RFP Due ........................................................................................................ Dec. 15, 2022 
 Selection of Architect..................................................................................... Dec. 29, 2022 
 City Council Approval of City/Architect Professional Services Agreement .. Jan. 29, 2023  
 Execution of City/Architect Professional Services Agreement ..................... Jan. 30, 2023 
 EDA Review and Approval of Professional Services Agreement ................ Feb. 7, 2023 
 Notice to Proceed to Architect ...................................................................... Feb. 8, 2023 
 Design Development Drawings Complete .................................................... Mar. 22, 2023 
 Historical Alteration Permit and Minor Modification Issued .......................... Apr. 22, 2023 
 Construction Drawings Complete ................................................................. June 22, 2023 
 Submittal for Building Permit ......................................................................... June 25, 2023   
 Building Permit Issuance ............................................................................... Aug. 25, 2023 
 City Council Approval of Plans, Specifications and Authorize to Bid ........... Sept. 15, 2023 
 Submission of Project Bid Package to EDA for Approval ............................ Sept. 15, 2023 
 EDA Approval of Bid Package and Notice to Procced to City ...................... Sept. 30, 2023 
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 Notice Inviting Sealed Bids ........................................................................... Oct. 15, 2023 
 Pre-Bid Site Inspection .................................................................................. Oct. 30, 2023 
 Bids Due ........................................................................................................ Nov. 30, 2023 
 Contract Award .............................................................................................. Dec. 7, 2023 
 City/Contractor Contract Execution .............................................................. Dec. 7, 2023 
 City/Contractor Contract to EDA for Approval .............................................. Dec. 8, 2023 
 EDA Approval and Notice to Proceed to City ............................................... Dec. 15, 2023 
 Preconstruction Conference and Notice to Proceed .................................... Jan. 5, 2024 
 Start of Construction...................................................................................... Jan. 15, 2024 
 Substantial Completion ................................................................................. June 15, 2025  
 Final Completion ........................................................................................... June 30, 2025 
 Certificate of Occupancy ............................................................................... July 1, 2025 
 
D. Minimum Qualifications for RFP Submittal 
 
 Architects responding to this RFP must: 
 
 1. Have a minimum of five (5) recent years of experience performing similar services as 

those detailed in the Architect Scope of Services section of this RFP. 
 
 2. Hold a current and active license in good standing with the California Architects Board. 
 
 3. Have knowledge of public bid process and development of a public bid scope of work. 
 
 4. Have access to any consultants (i.e., civil/structural engineers etc.) required to complete 

the Architect Scope of Services. 
 
 Architects who fail to meet the minimum qualifications set forth above should not submit a 

proposal; any such proposal shall be deemed non-responsive and may not be considered.  
 
E. Organization of RFP Submittal 
 
 RFP submittals shall be submitted utilizing the following format and headings shown below. 
  
 Submittals shall include, at a minimum, all the items below. Failure to do so may result in the 

submittal being deemed non-responsive.  
 
 1. Architect Qualifications, Employees, and Consultants 
 
  a. Legal name of Architect that will contract with City, including the state of incorporation 

if applicable.  
 
  b. Address, phone number, and email address. 
 
  c. Number of years Architect has been doing business.  
 
  d. Names and titles/positions of principals or officers authorized to bind Architect. 
 
  e. Copy of current and active license in good standing with the California Architects 

Board. 
 
  f. Provide information concerning Architect’s experience and qualifications directly 
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related to the Architect Scope of Services.  
 
  g. Identify Architect’s lead person and other key personnel directly employed by 

Architect. Provide information regarding relevant expertise and experience of each 
team member. 

 
  h. List of consultants Architect will engage to work on the Project; identify which tasks the 

consultants will perform.  
 
 2. References 
 
  a. Provide a minimum of three (3) projects similar to this Project that Architect has 

completed within the last five (5) years. For each referenced project provide the 
following: 

 
   (1) Project description (type, size, address etc.); 
   (2) Contact name, phone number and email address of project owner; 
   (3) Completion date; and 
   (4) Project cost. 
   
 3. Architect’s Project Schedule 
 
  a. Provide a project schedule utilizing the format set forth in Exhibit F for Architect’s work 

under the Architect Scope of Services that details each task and sub-task, the 
timeframe for each and showing the total number of calendar days from issuance of 
the Notice to Proceed to Architect through 100% completion of the Architect Scope of 
Services. Schedule shall enable the City to meet comply with established start and 
completion of construction dates set forth in the Project Schedule set forth in this RFP. 

 
 4. Fee Proposal 
 
  a. Provide a fee proposal utilizing the format set forth in Exhibit F. Fees for Architect’s 

services must be a fixed price/lump sum and be based on completion of specific 
milestones. No reimbursement for business or travel-related expenses are allowed. 

 
  b. The cost proposal shall be signed by an official authorized to bind Architect, including 

the printed name and title. 
 
  c. The cost proposal shall include a statement to the effect that Architect’s proposal is 

valid for ninety (90) days. 
  
F.  RFP Submittal Instructions  
 

Architects shall read the entirety of the RFP prior to submitting a proposal. Proposals shall 
be submitted based on information contained in the RFP and any issued addenda. All 
submitted proposals must be completed in ink, must contain required documents and must 
be sealed. No proposal will be accepted that is incomplete, written in pencil, altered, illegible 
or contains unrequested alternates. All documents must be filled out completely and signed 
where indicated. The City is not responsible for proposals sent through the mail or delivered 
to an address other than the one listed below. 
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All proposals must be received at the Economic Development Department, located at 337 
Locust St., Santa Cruz, CA, by 1:30 PM on December 15, 2022 in sealed envelopes plainly 
endorsed: 

Tannery Dance and Performance Building 
Proposal for Architectural Services 

 
Submitted by: ________________ 

 
Proposals must consist of one printed hard copy and one digital copy that includes all 
information in the format outlined in this RFP. The digital copy must be saved as a 
searchable PDF document on a USB drive. Proposals not conforming with this requirement 
may be determined to be non-responsive. 

 
Proposals received after the date and time stated above will be rejected as non-responsive. 
Closing time to receive proposals will be verified by telephone through the U.S. Naval 
Observatory. 

 
All proposals submitted must be responsive and the Architect performing the requested 
services must be responsible. A responsive proposal is defined as one that conforms in all 
respects to the RFP. A responsible Architect is defined as one who has the capability, in all 
respects, to fully perform the RFP requirements and the integrity and reliability to assure 
good-faith performance.  
 
City reserves the right to reject any and all proposals, including but not limited to any minor 
irregularities, or waive any informalities or minor defects in proposals received. City may 
reject a proposal if it determines that any of the proposal prices are materially unbalanced to 
the potential detriment of the City. 

 
All proposals must comply in all respects with the RFP. Proposals must clearly and legibly set 
forth all information requested in the manner and form indicated. 
 
The responsibility for submitting a proposal on or before the stated time and date is solely and 
strictly that of Architect.  

 
Architect may withdraw Architect’s proposal at any time prior to the date and time stated 
above only by written request to the City.  

 
By submitting a proposal, Architect represents that Architect has carefully examined the RFP 
and completely understands and agrees to provide the Architect Scope of Services set forth 
therein. 

 
Addenda to this RFP may be issued prior to the proposal opening date and shall become a part 
of an Architect’s proposal. The additions or changes contained in such addenda shall be 
considered by Architect in preparation of the proposal. Architects shall verify if City has issued 
any addenda for this Project. It is Architect’s sole responsibility to ensure that all addenda 
requirements are included in the submitted proposal. All addenda shall be posted on the City’s 
designated website.  

 
G. Selection Process 
 
 The contract award for architectural services will be made after selection by City of one (1) 

proposal from among all proposals received. However, this RFP does not indicate a 
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commitment by City to award a contract to any selected Architect.  
 
 City will first rank all proposals without regard to the fee. City will then make a final ranking 

based on qualifications and fee.  
 
 In addition, City may choose to interview the two (2) highest ranked Architects. If so, the 

short-listed Architects will be notified by City of the date, time and place for interviews and 
any other pertinent information. Architect’s project manager and key staff must be present at 
the interview, which may be conducted remotely. Within a reasonable period after the last 
interview, City shall select the successful Architect based on qualifications, performance at 
the interview, and fee.  

  
 Ranking Criteria:                       Points 
 

 Responsiveness and completeness of Architect’s proposal ...............................  10      
 Architect’s and Architect’s consultants’ qualifications and experience ................  30      
 Architect’s references ..........................................................................................  15      
 Architect’s project schedule ................................................................................  25       
 Architect’s fee proposal .......................................................................................  20       
 
Total:  ..................................................................................................................  100     
 

 City reserves the right to reject any or all proposals, to waive any informality in any proposal, 
and to select the proposal that best meets City’s needs. 

 
 City reserves the right to negotiate final pricing with the selected Architect. 
 
H. Contract Award 
 
 Such award, if made, will be made by City upon 1) reviewing all submitted proposals and 

selecting a proposal that best meets City’s key objectives for the Project; 2) confirming that 
the selected Architect’s fee does not exceed the Project budget for architectural services; 3) 
obtaining City Council approval to execute the contract; and 4) issuing a Notice of Contract 
award to the selected Architect. In the event the selected Architect’s fee exceeds the Project 
budget, City may delay awarding the contract until additional funds are identified and 
approved by City. If the selected Architect refuses or fails to subsequently execute the 
Contract, the City may award the contract to the second ranked Architect. If the second 
ranked Architect refuses or fails to execute the contract, City may award the contract to the 
third ranked Architect.  

 
 Within ten (10) calendar days after receiving written notice that the contract has been 

awarded, the successful Architect shall return to City the signed Professional Services 
Agreement, insurance certificates, and all other documents as required by the RFP.  

 
 The U.S. Department of Commerce, Economic Development Administration must approve 

the final Professional Services Agreement between City and the selected architect. Until 
EDA approval is granted no work on Project can commence. 

 
I. Clarifications to RFP 

   In the event there are any questions as to the meaning of any part of the RFP, or if any errors, 
inconsistencies, or ambiguities are identified in the RFP, Architect shall make a written request 
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for clarification to City prior to submitting a proposal. All requests should be directed to City’s 
Development Manager indicated below and will only be responded to if received in writing via 
email. The end date for questions and clarifications regarding the RFP shall be December 8, 
2022. Clarifications, interpretations, corrections, and changes to the RFP shall be made 
through addenda at City’s discretion. Clarifications, interpretations, corrections, and changes to 
the RFP made in any other manner shall not be binding and Architects shall not rely upon 
them. 

      
     Norm Daly 
     Development Manager 
     City of Santa Cruz, Economic Development Department 
     ndaly@Cityofsantacruz.com 
 
J. Terms and Conditions 
 
 1. Compliance.  Upon delivery of completed work set forth in the Architect Scope of 

Services, Architect certifies that the work conforms to the requirements of the: 
 
  a. RFP; 
  b. Professional Services Agreement;  
  c. Applicable federal, state, and local code requirements; and 
  d. Professional standards of care in California. 
 
 2. Architect Due Diligence. Architect understands and will implement City’s Project 

objectives and act in City’s best interest at all times.  Architect is responsible for making an 
independent evaluation and judgment of all conditions affecting performance of the work, 
including without limitation site conditions, existing facilities, seismic, geologic, soils, 
hydrologic, geographic, climatic conditions, applicable code requirements, and all other 
known contingencies or design considerations. Data, calculations, opinions, reports, 
investigations, and other similar information provided by City relating to the Project site or 
local or other conditions is not warranted or guaranteed, either expressly or implied, by 
City.  Architect’s responsibilities under this section may not be delegated.  Architect is 
responsible to City for the acts, errors, or omissions of Architect’s employees, agents, 
representatives, subcontractors, and consultants. 

 
 3. City Approval of Architect’s Consultants. City must approve all consultants retained by 

architect in architect’s performance of architect’s work.  Architect will, as part of this RFP, 
submit to City a schedule of all consultants as well as a list identifying Architect’s 
consultant's principal, project manager, and project designer responsible for the Project. 
City may reasonably object to any person or entity so designated. If City objects, then 
Architect must promptly replace the objectionable person or entity and resubmit an 
alternate to City for approval until an acceptable alternate is submitted.   

 
  No changes may be made to the designated consultants of Architect without the prior 

written consent of City unless such change results from the consultant’s termination of 
employment or such consultant is not capable of performing the services for which he is 
responsible due to disability or death. In the event of a change as specified above (e.g., 
termination or incapacity), City may reasonably object to any replacement, in which case 
Architect must promptly replace the objectionable person or entity and resubmit an 
alternate to City for approval until an acceptable alternate is submitted.  The designated 
and approved principals, project manager, and project designers must dedicate such time 
and work effort as may be required to assure compliance with the obligations of Architect 
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under this RFP.  
 
 4. Consultant Fees and Management of Consultants. When Architect retains a 

consultant, Architect will negotiate fees on a lump sum basis and enter into a contract with 
the consultant and be responsible for the consultant’s work, performance, and schedule, 
and coordination of its work with that of the other consultants directly retained by Architect 
as well as by City or their representatives. 

 
 5. Coordination of Consultants. Architect will have the primary responsibility for 

coordination of  Architect’s consultants.  As part of Architect’s coordination of Architect’s 
consultants’ work product, Architect will provide the appropriate space within the Project's 
design parameters to accommodate the physical work.  Architect will comply with such 
consultant’s recommendations via notes and/or details, subject to City’s direction.   

 
 6. City/Architect Agreement. The form of City’s Professional Services Agreement is 

attached as Exhibit G. Upon award of the contract, it is expected that the Architect will 
accept the agreement terms and conditions as is without modification. Failure to execute 
the agreement and furnish all required award submittals within the required time period 
shall be just cause for the rescission of the contract award. 

 
 7. RFP and Proposal Binding.  The RFP and all parts of the Architect’s proposal shall be 

made a binding part of the Architect’s contract. City reserves the right to reject in whole 
or in part any of Architect’s proposal. 

 
 8. Insurance Documents. At the time the contract is awarded, Architect must be able to 

provide all City-required insurance documentation as set forth in Exhibit H. If these 
requirements are not met, City reserves the right to select the next best qualified 
Architect. 

 
 9. Business License. Architect shall obtain, within five (5) days of executing the contract 

for the Project work, and prior to commencing any work, a City business license and 
shall maintain a current business license throughout the term of contract. 

 
 10. City Right To Reject. The City reserves the right to reject any or all proposals received. 
 
 11. City Not Liable for RFP Preparation Costs. City will not be liable for any costs incurred 

in the preparation of architect’s RFP proposal. 
 
 12. Architect Acknowledgement. Architect’s proposal shall be prima facie evidence that 

Architect has full knowledge of the scope, nature, quantity, and quality of the work to be 
performed. 

 
 13. Clarification and Additional Information. City reserves the right to request, and 

Architect shall submit, clarification of information submitted in Architect’s proposal and to 
request additional information. 

 
 14. Modification or Withdrawal. Architect’s proposal may be modified or withdrawn at any 

time prior to the award of the contract. Such request shall be in writing. 
 
 15. Employee/Consultant Conduct. Architect agrees to remove any employee or 

consultant whose conduct is improper, inappropriate, or offensive as determined by the 
City. A removed employee or consultant is not to work on the Project without the written 
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consent of the City. Architect will remove any employee or consultant from working in, or 
delivering to, City facilities who is convicted of a felony during his/her employment. 

 
 16. Property of City. Proposals received will become the property of City. All proposals and 

any subsequent contracts will be subject to public disclosure per the “California Public 
Records Act,” California Government Code, sections 6250 – 6270, once the City has 
awarded the contract resulting from this RFP. 

 
 17. Revisions to Project Schedule. City reserves the right to revise the project time frame 

described herein. 
 
 18. Revisions to RFP. Prior to the date established above for the submittal of proposals, 

City reserves the right to limit, modify, or otherwise revise any element or section of the  
RFP through an addendum. Any addenda to the RFP, if issued, will be posted on the 
City’s website at www.cityofsantacruz.com/tannery. RFP proposers shall be solely 
responsible for checking this website for any addenda. All proposals must include any 
issued addenda. 

 
K. Exhibits 
   
 Exhibit A  Design Development Drawings 
 Exhibit B Proposed Revisions to Building Footprint and Proposed Interior Changes  
 Exhibit C  Design permit review letter dated October 4, 2021 
 Exhibit D  Applicable Mitigation Measures from Salz Tannery Final Environmental Impact 

Report dated 2005 and Environmental Narrative dated 2021 
 Exhibit E  City Departments’ Preliminary Review Comments 
 Exhibit F Fee Proposal 
 Exhibit G Form of City/Architect Professional Services Agreement 
 Exhibit H Insurance Requirements 
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Exhibit A 
 

Previous Design Development Drawings 
 

(begins next page) 
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Exhibit B 
 

Proposed Revisions to Building Footprint 
and 

Proposed Interior Changes 
 

(begins next page) 
 





Dance Studio 1 

Dance Studio 2 

Restroom 

Restroom 

Office 
Lobby and 

Storage 

 Not to Scale 

Tannery Dance Building 
Proposed Interior Revisions 19Sept2022 

Notes 

1. See also “Proposed Revision to Building Footprint 19Sept2022”.

2. See additional notes next page.

Equipment platform shown dashed 



Additional Notes: 

Ventilation in studios - ceiling fans, cross ventilation (high openable windows?).
Sound insulation.
Resilient floors.
Windows high on east  wall - fixed or openable.
Storage space - approximately 60 sq.ft. for tables and chairs; may require incorporating into
one of the studios.
Janitorial sink - incorporate into one of the bathrooms.
Eliminate closed lobby.
Access studios through office/lobby.
Eliminate movable divider wall between studios; install fixed partition wall instead.
Eliminate roll-up garage doors.
Eliminate cubbies/storage .
Flip building horizontally; access from east side.
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Exhibit C 
 

Design Permit Review Letter dated Oct. 4, 2021 
 

(begins next page) 
 



ZONING/PERMIT PROCESSING COMPREHENSIVE PLANNING, 
831/420-5100 • FAX 831/420-5101  HOUSING AND  
INSPECTION SERVICES COMMUNITY DEVELOPMENT 
831/420-5120 • FAX 831/420-5101 831/420-6250 • FAX 831/420-6458 

 
 
 

809 Center Street • Room 101• Santa Cruz, CA  95060 • www.cityofsantacruz.com 
LEE BUTLER, DIRECTOR 

 
 
October 4, 2021 
 
 
Bonnie Lipscomb 
337 Locust St. 
Santa Cruz, CA  95060 
 
RE:  1020 River St. CP21-0080 APN 008-661-14 
Historic Alteration Permit and Minor Modification to permit 04-261 for a new 5,360 square foot dance 
studio building at the Tannery Arts Center in the IG/PER / FP-O (General Industrial/Performance Overlay 
Zone / Flood Plain Overlay) zone district. 
 
Dear Applicant: 
 
Thank you for choosing to invest in the City of Santa Cruz.  A review of your second submittal for the 
above-referenced application by city staff has determined that there are items required to consider the 
application complete as well as items that present concerns with the proposed design. Please submit one 
set of pdf plans or documents that address the following comments.  
 
Items of incompleteness include: 
 

 Parking. Thank you for submitting a site plan showing the parking for the entire Tannery site. The 
parking calculations on the plan sheet are different from those shown for this project. Please 
revise the sheet to include the below calculation and show only those parking spaces in existence 
today. Based on the existing spaces shown on the plans, plus the indication of 129 garage spaces, 
there appear to be 351 existing spaces and not 350. Please revise the total to match the number 
of spaces.  

 

 Archaeological report. The project site is located in an area mapped as both sensitive and highly 
sensitive for archaeological resources. General Plan policy HA1.2.2 requires an archaeological 
investigation for projects within these mapped areas. While there appears to have been previous 
grading or other soil disturbing activity on the site that would typically exempt a project from 
archaeological review in an area mapped as sensitive, no such exemption applies for areas 
mapped as highly sensitive. Therefore, an archaeological investigation is required for this project. 
The investigation must include archival research, site reconnaissance, and any additional testing 
needed by the archaeologist. A list of qualified archaeologists is attached. Please submit a pdf 
copy of the report with your resubmittal. 

M-F 8am-5pm M-F 6pm-12am M-F 12am-6am Sa-Su 8am-5pm Sa-Su 6pm-12am Sa-Su 12am-6am
Required p% Number % Number % Number % Number % Number % Number

Residential 176 70 123.2 100 176 100 176 80 140.8 100 176 100 176
Office (Kron House / Cultural Council) 15 100 15 20 3 5 0.75 5 0.75 5 0.75 5 0.75
Restaurant/Bistro 6 30 1.8 50 3 0 0 40 2.4 50 3 0 0
Theaters 79 20 15.8 80 63.2 10 7.9 80 63.2 100 79 10 7.9
Studio 68 70 47.6 30 20.4 5 3.4 35 23.8 30 20.4 5 3.4
Dance building 22 40 8.8 50 11 5 1.1 35 7.7 25 5.5 5 1.1
Total 366 212.2 276.6 189.15 238.65 284.65 189.15



October 4, 2021 
1020 River St. – CP21-0080 
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 Storm water review incomplete items. The following Storm water review items need to be 
completed now: 

o Appendix A Worksheet:  Please submit an Appendix A LID Worksheet entitled “Storm Water and 
Low-Impact Development BMP Requirement Worksheet” which is available in Chapter 6B of the 
City's Storm Water BMPs for Development Projects (please see www.cityofsantacruz.com/LID). 
Please include all new and replaced impervious areas such as: building footprints, decks, driveways, 
patios, walkways, etc. Please label all impervious areas on applicable plan sheets. 

o It currently appears that this Project is subject to Tier 1 and 2 requirements of the Regional Water 
Quality Control Board (RWQCB) Post-Construction Requirements (PCRs). However completion 
of the Appendix A worksheet (see above) will clarify the applicable Tiers. If subject to Tier 2 
requirements, the Project will need to include water quality treatment BMPs to treat the water prior 
to discharge to the storm drain system in accordance with Tier 2. 

o Please show where and how the roof leaders will drain on the applicable plan sheet(s) and the BMPs 
proposed to comply with the City’s Chapter 6B Storm Water BMPs and the RWQCB Post-
Construction Requirements (PCRs). Please include a detail for each proposed BMP.  

o If the Project is subject to the PCRs Tier 2 requirements, then the items below shall be submitted.  If 
the project is subject to only Tier 1, then a Storm Water Control Plan report is not required and an 
O&M Plan/Maintenance Agreement may/may not be required depending on the proposed BMPs. 
Please note that, as discussed with the Project Team on 9/14/21, the Applicant will research and 
City staff will review if the project qualifies for delayed submittal of certain items, per Conditions 
of Approval, until the Building Permit application phase.  

 Storm Water Control Plan (SWCP) Report: A preliminary SWCP report shall be 
submitted with plan designs demonstrating that the project meets the requirements in 
Chapter 6B of the City's Best Management Practices Manual- Storm Water BMPs for 
Private and Public Development Projects and the requirements of all applicable RWQCB 
Post-Construction Requirements (PCRs) tiers. For example, a Tier 4 project shall meet Tier 
1, Tier 2, Tier 3 and Tier 4.  

 The SWCP report shall follow the outline in Chapter 6B, Appendix B, and shall 
be submitted in an 8 ½ x 11 inch report format.  An electronic copy of the SWCP 
may be emailed to Suzanne Healy, Associate Planner, at 
shealy@cityofsantacruz.com.  

 In the SWCP Report and on the SWCP sheet, please include a DMA & SCM table 
that itemizes each DMA and its respective SCM. For each SCM, please include a 
column for the minimum area required to meet each applicable RWQCB PCR 
Tier and an adjacent column(s) for the area provided. 

 Please refer to City of Santa Cruz “Storm Water Best Management Practices For 
Private and Public Development Projects” Appendix B for an outline of what shall 
be included in the Storm Water Control Plan report. Also, please see the Storm 
Water Checklist included in the Design Permit Application materials as to what 
should be included in the project plan sheets and SWCP report. 

 Operations and Maintenance Plan (O&M Plan): A preliminary O&M Plan shall be 
submitted with the design permit application. The O&M Plan shall include at a minimum: 
1) site plan showing the location of drainage structures and structural control measures; 2) 
O&M procedures, timing, and frequency for maintenance of LID features and drainage 
systems, and include applicable BMPs from Chapter 6B of the City's Storm Water BMPs 
for Development Projects; 3) cost estimates for maintenance; and 4) BMPs for any Special 
Site Conditions (see pages 30-31), e.g. trash enclosure, parking, etc. The O&M Plan can 
be included as a SWCP appendix. (The final O&M Plan can be submitted at the Building 
Permit application phase and shall include the signed Maintenance Agreement as an 
attachment). 

 CEQA review. The CEQA review will be completed once the application is complete. Although 
likely to be exempt from CEQA since the project probably falls within the existing EIR for the 



October 4, 2021 
1020 River St. – CP21-0080 
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Tannery redevelopment, depending on the CEQA determination made, additional fees may be 
due. 

 
Please review these comments in detail to determine whether you have any questions or concerns. 
Department representatives can be contacted individually. I can also arrange a meeting with key 
departments if you wish. 
 
Submittal of the above-requested materials or corrections in one (1) package is preferred. Note that 
when additional information is submitted, in accordance with the Permit Streamlining Act, a new thirty- 
(30) day review period is established; however, staff will make every effort to turn around comments 
sooner than the maximum allowed under State law. Contact me at (831) 420-5247 or 
cstanger@cityofsantacruz.com if you have any questions regarding this letter or the process. 
 
Sincerely, 

 
Clara Stanger 
Senior Planner 
 
cc: Joe Hall, Marty Ackerman, Michael Zelver 
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Exhibit D 

Applicable Mitigation Measures  
from Salz Tannery Final Environmental Impact Report dated 2005 

 and  
Environmental Narrative dated 2021 

(begins next page) 



TANNERY ARTS CENTER Mitigation Monitoring and Reporting Program 
From the  Final Environmental Impact Report, Tannery Arts Center, Strelow Consulting, April 2005 

Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

BIOLOGICAL RESOURCES 
MITIGATION MEASURE  2-1:  If demolition or renovation 
activities commence during the breeding season of 
native bat species (April 1 through August 31); 
require that a field survey be conducted by a 
qualified biologist to determine if active roosts of 
special-status bats, such as pallid bat, are present 
in the buildings. The field survey shall be 
conducted in late April or early May, when bats are 
establishing maternity roosts, but before pregnant 
females give birth. If no roosting bats were found, 
no further mitigation would be required. If roosting 
bats are found, bats should be excluded from 
establishing maternity roosts in the buildings by 
installing exclosures. If these actions do not result 
in exclusion, a qualified biologist in possession of 
an applicable Department of Fish and Game 
Memorandum of Understanding should remove 
and relocate the roosting bats.   

Include measure as Condition of
Approval.
Conduct bat surveys, consult with
California Department of Fish and
Game, as necessary, and
implement appropriate exclusion
measures if needed.
Submit survey results to Planning &
Community Development Dept. for
review.
Submit proof of installation of
exclusion measures and/or bat
relocation measures, if needed, to
Planning & Community
Development Department.

Redevelopment Agency and/or
ground lessee is responsible for
conducting surveys and
submitting to the  Planning &
Community Development
Department.
California Department of Fish
and Game responsible for
consulting with the
Redevelopment Agency, as
necessary.
City Planning & Community
Development Dept. is
responsible for reviewing surveys
prior to issuance of permits.

Conduct bat surveys of existing 
buildings prior to initiation of 
construction activities, if such 
activities would occur during the 
breeding season of native bat 
species (April 1 through August 31) 
and prior to any ground disturbance 
and issuance of heritage tree 
removal and grading permits. 

Not applicable. 

No demolition or renovation of existing buildings involved. 

FLOOD HAZARDS 
MITIGATION MEASURE 3-1:  Notify all tenants and 
residents of potential flood hazards, and advise 
that flood-tolerant contents be located on the first 
floor and that sensitive equipment and materials 
are located above the site flood elevations.  

Include measure as Condition of
Approval.
Prepare notification materials to be
included with tenant lease and
submit to Planning & Community
Development Department for
review.

Redevelopment Agency and/or
ground lessee is responsible for
preparation and distribution of
notification materials as part of
lease.
Planning & Community
Development Dept. and City
Attorney are responsible for
review of notification materials.

Prepare notification materials and 
submit to City departments for 
review and approval prior to final 
building inspection and/or issuance 
of occupancy permits. 

Applicable. 

Notification will be included in all leases for the Dance Building. 

MITIGATION MEASURE  3-3:  Require that all storage of 
chemicals and wastes be situated in contained, 
flood-proofed areas.  

Include measure as Condition of
Approval.
Include measure in final building
plans.

Redevelopment Agency and/or
ground lessee is responsible for
including design in final site
plans.
Community, Public Works and
Fire Dept. staff are responsible
for review of plans.

Review of building plans prior to 
issuance of building permits. Not Applicable. 

Mitigation measure complied with during prior development of the 
initial Tannery Arts Center project. 

MITIGATION MEASURE 3-4:  Develop and implement an 
emergency response and evacuation plan to warn 
site tenants, users, and residents in advance of 
need to evacuate the property in the event of a 
flood. 

Include measure as Condition of
Approval.
Prepare emergency response and
evacuation plan and submit to
Planning & Community
Development, Fire and Police
Depts. for review.

Redevelopment Agency and/or
ground lessee is responsible for
preparation of evacuation plan.
Planning & Community
Development, Fire and Police
Dept. staff  are responsible for
review of plan.

Prepare plan and submit to City 
departments for review and 
approval prior to final building 
inspection and/or issuance of 
occupancy permits. 

Applicable. 

Plan developed as part of the initial Tannery Arts Center project. 
The Plan will be referenced in leases for the Dance Building. 

(con’t next page) 



Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

GEOLOGY AND SOILS 
MITIGATION MEASURE  IS-1:  Conduct  a final structural 
analysis of the existing buildings and planned uses 
and occupancy to confirm structural and seismic 
upgrades necessary to meet State Historic Building 
Code requirements, and include those 
recommendations in building plans.  

Include measure as Condition of
Approval.
Conduct structural analysis and
include recommendations in final
building designs and plans.
Coordinate this measure with
Mitigation Measures IS-2 and 5-1.

Redevelopment Agency and/or
ground lessee is responsible for
conducting structural analysis
and for incorporating
recommendations in building
plans.
Building Dept. staff are
responsible for reviewing building
plans.

Review of building plans prior to 
issuance of building  permits. Not applicable. 

Mitigation measure applies to use, occupancy, and upgrades to 
existing buildings, not the construction of a new building. 

MITIGATION MEASURE IS-2:  Conduct site-specific 
geotechnical investigation in areas of new 
proposed structures and design and construct new 
buildings in accordance with the recommendations 
contained in the geotechnical report with regards to 
potential liquefaction, settlement, and other 
geotechnical constraints or hazards. Areas subject 
to liquefaction (or other sources of instability 
identified in the soils and geology reports) would be 
mitigated by appropriate means such as 
densification, and removal of the liquefiable soil 
layer; or by utilizing special foundation designs, as 
identified in the site-specific geotechnical reports.  

Include measure as Condition of
Approval.
Conduct site-specific geotechnical
investigation and include
recommendations in final building
designs and plans.
Submit geotechnical investigation
to Planning & Community
Development Department for
review.

Redevelopment Agency and/or
ground lessee is responsible for
conducting site-specific
geotechnical investigation, for
incorporating recommendations
into final building plans, and
submitting to the Planning &
Community Development
Department.
Planning & Community
Development Department staff
are responsible for review of
investigation and building plans.

Complete geotechnical 
investigation and building plans 
prior to issuance of grading and 
building permits. 

Applicable. 

Design and construction of the Dance Building will conform with the 
geotechnical report and be reflected in the Construction Drawings. 

HAZARDOUS MATERIALS  
MITIGATION MEASURE 4-1:  Implement site
remediation actions or require proof that such 
remediation  actions have been implanted in 
accordance with the Remedial Action Plan, 
prepared under the direction of, and approved by, 
the California Department of Toxic Substances 
Control to remediate soil and groundwater 
contamination on the site.  For some areas, no 
action will be recommended. The remediation plan 
will include, but not be limited to:   soil excavation 
and offsite disposal, source area soil excavation 
and capping and/or capping alone for con-
taminated soils.  The plan will also provide for 
groundwater remediation that could include 
monitoring the natural biodegradation already 
occurring at the site, and/or other more active 
technologies, including, but not limited to,  soil 
vapor extraction or in-situ chemical oxidation. 
Additionally, the use of engineering controls (e.g., 
venting and/or use of geomembrane barriers 
beneath building foundations) will be 
recommended to minimize risks of methane-related 
explosion hazards. 

Include measure as Condition of
Approval.
Specific actions are specified in the
measure.

Property Owner is responsible for
preparation and implementation
of RAP and for conducting on-
going monitoring, if required by
RAP.
DTSC is responsible for
reviewing and approving RAP,
and for overseeing and/or
reviewing results of on-going
monitoring, if required by RAP.

Implement final approved RAP
prior to initiation of project
construction, or as specified in
the RAP.
Property Owner to provide proof
of completion of remediation
and agency sign-off  prior to
issuance of grading permit.

Not applicable. 

The entire Tannery campus was remediated under a CA DTSC- 
approved plan. Soil remediation measures were taken and soil caps 
and monitoring wells put in place where required. 

A Remedial Action Plan is not required for the site of the Dance 
Building. All foundations and ground-disturbing activities for the 
Dance Building are located outside of any of the Land Use Covenant 
designated caps and monitoring well network. 
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Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

MITIGATION  MEASURE  4-2: Prepare and implement a 
Site-Specific Health and Safety Plan (HSP) to 
notify and ensure that construction and utility 
workers use safe work practices during ground-
disturbing activities on the project site, including, 
but not limited to, the use of personal protective 
equipment (such as dust masks, gloves, coveralls, 
etc.). On-going monitoring, inspections, and 
training during construction shall be conducted to 
ensure that the HSP is fully implemented. 
Measures will also be implemented to inform future 
utility workers of these safe practices. Alternately, 
utility lines could be installed in clean utility 
corridors. 

Include measure as Condition of
Approval.
Prepare HSP for inclusion in all
construction specifications
Submit HSP to Planning &
Community Development Dept. and
other regulatory agencies, as may
be required, for review.
Conduct monitoring and inspections
during construction and submit
findings and proof of compliance to
Planning & Community
Development Dept.

Redevelopment Agency and/or
ground lessee is responsible for
preparation of HSP and
conducting or contracting to
conduct monitoring and
inspections during construction.
Planning & Community
Development Dept.  staff are
responsible for review of plan
and  construction specifications.

Prepare HSP and construction
specifications and submit to City
departments for review and
approval prior to issuance of
grading and building permits.
Conduct on-going monitoring,
inspections, and training during
construction and provide proof of
compliance to Planning &
Community Development Dept.
during construction at intervals
specified by the City.

Applicable. 

The Site-Specific HSP will be included in the Project Specifications. 

MITIGATION  MEASURE  4-3: Install vapor barriers in 
existing tannery buildings that will be renovated 
and reused as part of the project.  Barriers should 
be installed during renovations and prior to 
occupation of the reused buildings. 

Include measure as Condition of
Approval.
Include measure on building plans
for renovation of existing buildings.

 

 Redevelopment Agency and/or 
ground lessee is responsible for 
inclusion of measure in building 
plans. 
Planning & Community
Development Dept. staff is
responsible for review of building
plans.

Review of building plans prior to
issuance of building  permits.
Site inspection during
construction.

Not applicable. 

No renovation of existing buildings involved. 

MITIGATION  MEASURE  4-4: Utilize deconstruction 
processes rather than demolition, wherever 
feasible, to minimize disturbance to hazardous 
substances. Remove all potentially friable asbestos 
prior to building demolition or any renovation and 
reuse that could disturb asbestos.  Removal of 
such materials shall occur in accordance with the 
National Emissions Standard for Hazardous Air 
Pollutants (NESHAP) guidelines.  

Include measure as Condition of
Approval.
Obtain permit for removal of
asbestos from existing buildings
from the MBUAPCD.
Include measure and other
conditions of approval in
MBUAPCD permit in construction
specifications for demolition.
Provide MBUAPCD permit to
Planning & Community
Development Dept.

Redevelopment Agency and/or
ground lessee is responsible for
obtaining MBUAPCD permit and
including measures in
construction specifications.
Planning & Community
Development Dept. staff  are
responsible for review of building
plans and construction
specifications.

Obtain MBUAPCD permit and
review of building plans and
construction specifications prior
to issuance of demolition and
building  permits.
Conduct monitoring of asbestos
removal activities, if required by
MBUAPCD permits, and provide
reporting to MBUAPCD and City
Planning & Community
Development Dept. during
construction at intervals specified
by the City.

Not applicable. 

No deconstruction, demolition, or asbestos abatement involved. 

MITIGATION  MEASURE  4-5: Prior to demolition of 
structures constructed prior to 1978, remove all 
peeling and flaking paint and dispose of separately 
from other building debris, in accordance with 
current DTSC requirements.  Any debris containing 
lead paint or coating must be disposed of at 
landfills that have the appropriate acceptance 
criteria. If such structures are to be renovated and 
reused they should be repainted with non-lead 
based paints.    

Include measure as Condition of
Approval.
Include measure in construction
specifications for renovation or
demolition of existing tannery
buildings.

Redevelopment Agency and/or
ground lessee is responsible for
inclusion of measure in
construction specifications.
Planning & Community
Development Dept. staff are
responsible for review of building
plans and construction
specifications.

Review of building plans and 
construction specifications prior to 
issuance of demolition and building  
permits. 

Not applicable. 

No demolition of pre-1978 structures involved. 

(con’t next page) 



Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

MITIGATION MEASURE 4-6: During demolition of 
structures constructed prior to 1978, follow the 
Cal/OSHA Lead in Construction Standard, Title 8 
California Code of Regulations (CCR) 1532.1 
requirements, which include using training, air 
monitoring, and dust control.  

Include measure as Condition of
Approval.
Include measure in construction
contracts for demolition of existing
tannery buildings.
Conduct monitoring during
construction and provide results to
Planning & Community
Development Dept.

Redevelopment Agency and/or
ground lessee is responsible for
inclusion of measure in
construction contracts and
construction monitoring.
Planning & Community
Development Dept. staff are
responsible for review of building
plans and specifications.

Review of building plans and
construction specifications prior
to issuance of demolition and
building  permits.
Conduct monitoring during
building demolition to ensure air
monitoring and dust control per
Cal/OSHA requirements, and
provide reporting to MBUAPCD
and City Planning & Community
Development Dept. during
construction at intervals
specified by the City.

Not applicable. 

No demolition of pre-1978 structures involved. 

MITIGATION  MEASURE  4-7: Prior to demolition of 
structures constructed prior to 1978, remove all 
fluorescent light ballasts and tubes and dispose of 
in accordance with USEPA requirements.   

Include measure as Condition of
Approval.
Include measure in construction
specifications for demolition of
existing tannery buildings.

Redevelopment Agency and/or
ground lessee is responsible for
inclusion of measure in
construction specifications and
construction monitoring.
Planning & Community
Development Dept. staff are
responsible for review of building
plans and specifications.

  Review of building plans and 
construction specifications 
prior to issuance of demolition 
and building  permits. 

Not applicable. 

No demolition of pre-1978 structures involved. 

MITIGATION  MEASURE  4-8: Dispose of all hazardous 
materials on the project site in accordance with 
local, state, and federal hazardous materials 
regulations. 

Include measure as Condition of
Approval.
Include measure in remediation and
construction specifications.
Provide proof of proper disposal
to State (DTSC), County
(Environmental Health) and
City Planning & Community
Development Dept.

Property Owner is responsible for
preparation and implementation
of Remediation Action Plan,
including proper disposal as
specified by regulatory agencies.
DTSC is responsible for
reviewing and approving RAP,
and for overseeing and/or
reviewing results of on-going
monitoring, if required by RAP.
Redevelopment Agency is
responsible for inclusion of
measure in construction
specifications for building
demolitions and renovations.

 Property Owner to provide 
proof of completion of 
remediation and agency sign-
off  prior to issuance of grading 
permit. 

Not applicable. 

No demolition or renovation involved. 

See also response to Mitigation Measure 4-1 above. 

MITIGATION  MEASURE  4-9:  Require the project to 
include a central community disposal area where 
hazardous artist materials can be properly 
collected and stored prior to disposal.  These 
materials would be picked up by the City or 
licensed contractor on a regular basis and 
ultimately disposed of in accordance with all 
applicable environmental regulations.   

Include measure as Condition of
Approval.
Include measure in final building
plans.
Prepare educational materials to be
included with tenant lease, and
submit to Planning & Community
Development, Fire and Public
Works Depts. staff for review.

Redevelopment Agency and/or
ground lessee is responsible for
inclusion of measure in building
plans and preparation and
distribution of educational
materials as part of lease.
Planning & Community
Development, Fire  and Public
Works Dept. staff are
responsible for review of
materials.

 

 Review of building plans prior to 
issuance of building  permits. 

 Prepare educational materials 
and submit to Planning & 
Community Development, Fire 
and Public Works Depts. prior to 
 final building inspection and/or 
issuance of occupancy permits. 
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Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

MITIGATION MEASURE 4-10: Develop and implement an 
educational program for the Tannery Arts Center 
that would inform artists that use hazardous 
materials about the proper storage and disposal of 
such materials as well as non-hazardous materials 
alternatives. 

Include measure as Condition of
Approval.
Include measure in final building
plans.
Prepare educational materials to be
included with tenant lease, and
submit to Planning & Community
Development, Fire and Public
Works Depts. staff for review.

Redevelopment Agency and/or
ground lessee is responsible for
inclusion of measure in building
plans and preparation and
distribution of educational
materials as part of lease.
Planning & Community
Development, Fire  and Public
Works Dept. staff are
responsible for review of
materials.

Review of building plans prior to
issuance of building  permits.
Prepare educational materials
and submit to Planning &
Community Development, Fire
and Public Works Depts. prior to
final building inspection and/or
issuance of occupancy permits.

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

Dance Building lease will include provisions against using or 
storing hazardous materials.  

MITIGATION  MEASURE  4-11:   Develop and implement 
a preventative maintenance program which sets 
forth appropriate procedures for handling LCNG on 
the site.  This program shall include measures 
such as training personnel on LCNG 
characteristics and safety procedures, use of 
protective personnel equipment, removal of ignition 
sources, and use of explosion-proof electrical 
equipment in areas that may leak LCNG (in 
accordance with the National Electric Code 70 
recommendations). 

Actions specified in mitigation
measure.

Santa Cruz Metropolitan Transit
District

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

MITIGATION  MEASURE  4-12:  Develop an emergency 
response plan for LCNG.  Install and maintain an 
emergency shutdown (ESD) system with remote 
shutdown capabilities.  The ESD should be readily 
accessible to personnel that access areas where 
LCNG pools or clouds could develop.  Make 
emergency clothing available in the event of an 
emergency.  

Actions specified in mitigation
measure.

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 
 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

MITIGATION  MEASURE  4-13  Install and maintain a 
facility hazard detection system and train operators 
to make necessary equipment adjustments.  
Design the gas detection system to activate an 
alarm when a maximum of 20% of the lower 
flammability limit is reached, in accordance with 
Draft NFPA 57 standards. 

Actions specified in mitigation
measure.

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

MITIGATION  MEASURE  4-14:  Develop and implement a 
preventative maintenance program that sets forth 
appropriate procedures for handling diesel on the 
site.  This program shall include measures such as 
training personnel on safety procedures, use of 
protective equipment, and removal of ignition 
sources. 

Actions specified in mitigation
measure.

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 
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Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

MITIGATION  MEASURE  4-15:  Install and maintain a leak 
detection mechanism and conduct regular 
monitoring of leaks.  

Actions specified in mitigation 
measure. 

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

MITIGATION  MEASURE  4-16:  If material is spilled, steps 
shall be taken to contain liquid and avoid 
discharges of untreated materials to streams or 
sewer systems.  For small spills, non-combustible 
materials such as cat litter, dirt, sand, or petroleum 
absorbent pad/pillows may be used.  For large 
spills, spill areas should be diked with sand or dirt 
to contain material and cover sewer/drains.  Liquid 
should be removed using grounded suction pumps. 
 Spills or releases should be reported, as required, 
to the appropriate local, state, and federal 
regulatory agencies.  

Actions specified in mitigation 
measure. 

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

MITIGATION  MEASURE  4-17:  The final diesel tank shall 
be subject to the review of the City of Santa Cruz 
Fire Department. 

Actions specified in mitigation 
measure. 

Santa Cruz Metropolitan Transit 
District 

Prior to project occupancy, 
Redevelopment Agency to obtain 
written document from Transit 
District indicating that mitigation 
has been implemented. 

Not applicable. 

Dance Building usage not germane to the mitigation measure. 

HISTORICAL RESOURCES 
MITIGATION MEASURE  5-1:  Implement the recom-
mendations identified by  Architectural Resources 
Group in its March 2004, December 2004, and 
subsequent future planned reviews, in 
rehabilitating the five historic tannery buildings, 
including, but not limited to the following, which 
would ensure that rehabilitation meets the  
Secretary of Interior’s Standards for the Treatment 
of Historic Properties with Guidelines for 
Preserving, Rehabilitating, Restoring and 
Reconstructing Historic Buildings (Weeks and 
Grimmer, 1995). (See EIR text for details.) 

Include measure as Condition of
Approval.
Review final designs (both new
construction and planned
renovations) by a qualified
architectural historian to ensure
they meet the Secretary of Interior’s
Standards and submit to Planning
& Community Development
Department for review.
Include recommendations into
building plans.
Coordinate this measure with
Mitigation Measures IS-1 and IS-2.

Redevelopment Agency and/or
ground lessee is responsible for
conducting architectural historian
review, incorporating measures
into final building plans, and
submitting review and plans to
Planning & Community
Development Dept.
Planning & Community
Development Dept. staff are
responsible for review of the
historical review and building
plans.

Complete review by architectural 
historian and building plans prior to 
issuance of building permits. 

Not applicable. 

No rehabilitation of historic buildings involved. 

MITIGATION MEASURE 5-2: Implement the 
recommendations as defined in the defined by 
Architectural Resources Group in its March 2004 
and December 2004 reviews to retain historic 
Building 4 in its original location with possible 
incorporation into the proposed new Ballet 
Building. 

Include measure as Condition of
Approval.
Include measure in final
building plans, if feasible.

Redevelopment Agency and/or
ground lessee is responsible for
incorporating measure into final
site plans and building plans.
Planning & Community
Development Dept. staff are
responsible for review of building
plans.

Review of building plans prior to 
issuance of building permits. Not applicable. 

No rehabilitation of historic buildings involved. 
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Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the  and  Building 

MITIGATION MEASURE 5-3:  Reduce building heights of 
proposed new buildings #9, 11 and 12 in order to 
ensure that new development is on a more 
compatible scale with that of the existing historical 
buildings. 

Include measure as Condition of
Approval.
Include measure in final building
plans, if feasible.

Redevelopment Agency and/or
ground lessee is responsible for
incorporating measure into final
building designs and building
plans.
Planning & Community
Development Dept. staff are
responsible for review of building
plans.

Review of building plans prior to 
issuance of building permits. Not applicable. 

Dance Building not among buildings listed in mitigation measure. 
However, design of the Dance building shall be limited to one story 
in height and shall utilize an industrial style and color scheme to 
complement the restored historic buildings.  

HYDROLOGY 
MITIGATION MEASURE IS-3:  Require installation of 
oil/grease traps, and implement regular 
maintenance activities (i.e., sweeping, cleaning 
storm water inlets, litter control) to prevent soil, 
grease, and litter from accumulating on the project 
site and contaminating surface runoff. and regular 
sweeping of parking lots. Incorporate bioswales 
and other Best Management Practices within the 
planned parking lot landscaped areas, which 
consist of plantings that filter oils and debris out of 
runoff, in accordance with the City’s Stormwater 
and Urban Runoff Pollution Control Ordinance.  

Include measure as Condition of
Approval.
Include measures in final building
plans and construction
specifications and submit to
Planning & Community
Development and Public Works
Depts. for review.

Redevelopment Agency and/or
ground lessee is responsible for
incorporating measure into final
building plans and construction
specifications.
Public Works Department is
responsible for reviewing final
plans to ensure conformance
with the City’s Stormwater and
Urban Runoff Pollution Control
Ordinance.

Review of building plans prior to 
issuance of building permits. Not applicable. 

This mitigation measure previously complied with during the 
development of the initial Tannery project. 

NOISE 
MITIGATION MEASURE IS-4:  Require preparation of an 
acoustical study and design buildings in 
accordance with recommendations in order to 
minimize interior noise impacts to planned 
residential structures. 

Include measure as Condition of
Approval.
Conduct acoustical study, include
recommendations in final building
plans and submit to Planning &
Community Development Dept. for
review.

Redevelopment Agency and/or
ground lessee is responsible for
conducting acoustical study and
incorporating recommendations
of acoustical study into final
building plans.
Planning & Community
Development Dept. staff are
responsible for reviewing
acoustical study and building
plans.

Review of acoustical study and 
building plans prior to issuance of 
building permits. 

Applicable. 

The Dance Building will be designed in compliance with the 
mitigation measure. 

TRAFFIC AND CIRCULATION 
MITIGATION MEASURE 6-1:  Require project applicant to 
pay fair share traffic impact fees being developed 
to help fund the Highway 1/Highway 9 intersection 
improvement, which includes: 

Restripe eastbound Highway 1 as two  left turn 
lanes, two through lanes, and one
through/right turn lane.
Widen northbound River Street to two lanes
north of Highway 1.

Include measure as Condition of
Approval.

City Public Works Department
and Caltrans are responsible for
determining traffic impact fees
and the project’s fair share
contribution.
Redevelopment Agency and/or
ground lessee responsible for
paying traffic impact fees.

Pay fair share traffic impact fees as 
part of issuance of building permits. Applicable. 

Dance Building will, if required by City, comply with the mitigation 
measure.  

(con’t next page) 



Mitigation Measure Implementation Actions Monitoring/ Reporting 
Responsibility 

Monitoring,  Reporting, and/or 
Timing Requirements 

Applicability to the Performance and Dance Building 

MITIGATION MEASURE 6-2:  Require project applicant 
to pay fair share contribution toward future 
improvements to the Chestnut/Mission intersection 
as determined by City studies and Caltrans. 

Include measure as Condition of
Approval.

City Public Works Department
and Caltrans are responsible for
determining traffic impact fees
and the project’s fair share
contribution.
Redevelopment Agency and/or
ground lessee is responsible for
paying traffic impact fees.

Pay fair share traffic impact fees as 
part of issuance of building permits. Applicable. 

Dance Building will, if required by City, comply with the mitigation 
measure.  

MITIGATION MEASURE 6-3:  Prepare and implement 
Transportation Demand Management measures to 
achieve vehicle occupancy goals established in the 
City’s Trip Reduction Program ordinance (Chapter 
10.46 of the Municipal Code), including but not 
limited to: provision of secure, covered bicycle 
parking; provision of transit access; coordination of 
ride-sharing; provision of transit information; 
provision of preferential parking for carpoolers; and 
provision of employee showers and lunch areas in 
buildings with more than 50 people. 

Include measure as Condition of
Approval.
Prepare Transportation Demand
Management measures and submit
to Planning & Community
Development and Public Works
Depts. for review.

Redevelopment Agency and/or
ground lessee is responsible for
preparation and implementation
of Transportation Demand
Management measures.
Planning & Community
Development and Public Works
Dept. staff responsible for review
of materials.

Prepare plan and submit to 
Planning & Community 
Development and Fire Depts. prior 
to final building inspection and/or 
issuance of occupancy permits. 

Applicable. 

Dance Building will, if required by City, comply with the mitigation 
measure. 
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2021 Tannery Performance and Dance Building Environmental Assessment 

D. MITIGATION

Describe methods to be employed to reduce impacts to any and all adverse impacts identified in Section C. List all mitigation measures that 
would be implemented to minimize impacts to environmental resources from project implementation. 

The Performance and Dance Building is a portion of the Tannery Arts Center analyzed in the Project EIR, as an individual element is does 
not rise to significance in this context, however since the building is included as part of the project the overall all Tannery Arts Center 
project’s impacts and mitigation measures are discussed in this narrative. Where appropriate specific mitigation measures for the 
Performance and Dance building will be written in italics. 

The City Council in its certification of the Tannery Arts Center adopted a Mitigation Monitoring Plan, this plan is attached to the 
Environmental Narrative and details measure to mitigate the impacts of the Tannery Arts Center. 

Mitigation Measure 3-1: Notify all tenants and residents of potential flood hazards, and advise that flood-tolerant contents be located on the 
first floor and that sensitive equipment and materials are located above the site flood elevations. 

Mitigation Measure 3-3: Require that all storage of chemicals and wastes be situated in contained, flood proofed areas. 

Mitigation Measure 3-4: Develop and implement an emergency response and evacuation plan to warn site tenants, users, and residents in 
advance of need to evacuate the property in the event of a flood. 

Mitigation Measure – Performance and Dance Building – The building will be designed so that it is flood proofed one foot above the 
regulated flood elevation. See Preliminary Plans Sheet 3-1 to 3-3. 

Mitigation Measure 5-2: Implement the recommendations as defined in the defined by Architectural Resources Group in its March 
2004 and December 2004 reviews to retain historic Building 4 in its original location with possible incorporation into the proposed 
new Ballet Building. 

Implementation of Mitigation Measure 5-2 will reduce the impact to a less-than-significant level. However, it is not known whether it 
is feasible to retain the building in its original location, and thus the impact remains significant and unavoidable. 

Mitigation Measure 5-3: Reduce building heights of proposed new buildings #9, 11 and 12 in order to ensure that new development is 
on a more compatible scale with that of the existing historical buildings. 

Mitigation Measure – Performance and Dance Building – The building has been designed as a one story building with an industrial 
style and color scheme to complement the restored historic buildings. It is located between to building higher in elevation. 

Implementation of Mitigation Measures 5-1 (above) and 5-3 will reduce impact to a less-than significant level. However, it is not 
known whether it is feasible to reduce building heights and implement other recommendations for retention of significant site features. 
Thus, the impact remains significant and unavoidable. 

Mitigation Measure 6-1: Require project applicant to pay fair share traffic impact fees being developed to help fund the Highway 
1/Highway 9 intersection improvement, which includes: a. Restripe eastbound Highway 1 as two left turn lanes, two through lanes, 
and one through/right turn lane. b. Widen northbound River Street to two lanes north of Highway 1. 

Mitigation Measure – Performance and Dance Building – Proposed improvements start of 
construction June 2021. 

Mitigation Measure 6-2: Require project applicant to pay fair share contribution toward future improvements to the Chestnut/Mission 
intersection as determined by City studies and Caltrans.  

Mitigation Measure – Performance and Dance Building – Proposed Performance and Dance building will pay any required 
transportation fee, which not included in the Master Plan approval. 

Mitigation Measure 6-3: Prepare and implement Transportation Demand Management measures to achieve vehicle occupancy goals 
established in the City’s Trip Reduction Program ordinance (Chapter 10.46 of the Municipal Code), including but not limited to: 
provision of secure, covered bicycle parking; provision of transit access; coordination of ridesharing; provision of transit information; 
provision of preferential parking for carpoolers; and provision of employee showers and lunch areas in buildings with more than 50 
people. 

Mitigation Measure – Performance and Dance Building – Ride share and bicycle transportation measures will be included in lease 
agreements for all tenants. 

Implementation of Mitigation Measure 6-3 will help reduce project trips, but will not reduce impact to a less-than-significant level. 

Implementation of Mitigation Measures 6-1 and 6-2 will reduce the project share of traffic to impacted intersections. However, until 
improvements at regional intersections are funded and implemented, impacts to the Highway 1/Highway 9 and Chestnut/Mission 
intersections will remain temporarily significant and unavoidable. 
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City Departments’ Preliminary Review Comments 
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1020 River 
CP21-0080 

Storm Water Comments-6/11/21 
Incomplete for the Design Permit Application: 

1. Storm Water Requirements: Plans shall demonstrate that the project will meet the requirements in
Chapter 6B of the City's Storm Water Best Management Practices (BMPs) for Development Projects,
which is available at www.cityofsantacruz.com/LID. Please contact Suzanne Healy, Associate Planner-
PW, at shealy@cityofsantacruz.com or 831-420-5131, for assistance.

2. Appendix A Worksheet:  Please submit an Appendix A LID Worksheet entitled “Storm Water and Low-
Impact Development BMP Requirement Worksheet” which is available in Chapter 6B of the City's Storm
Water BMPs for Development Projects (please see www.cityofsantacruz.com/LID). Please include all
new and replaced impervious areas such as: building footprints, decks, driveways, patios, walkways, etc.
Please label all impervious areas on applicable plan sheets.

3. Please show where and how the roof leaders will drain on the applicable plan sheet(s) and the Best
Management Practices (BMPs) proposed to comply with the City’s Chapter 6B Storm Water BMPs and
the Regional Water Quality Control Board (RWQCB) Post-Construction Requirements (PCRs). Please
include a detail for each proposed BMP.

4. Please contact Suzanne Healy, at shealy@cityofsantacruz.com or 831-420-5131, to determine which
RWQCB PCRs Tier(s) this project is subject to. For example, this project may be subject to only Tier 1
requirements or Tier 1 and Tier 2 requirements depending upon the amount of new, replaced and net
impervious areas. The Appendix A Worksheet (see above) pertains to the applicable PCR Tiers.

5. Please note that if, after consulting with storm water staff, the Project is determined to be subject to
the PCRs Tier 2 requirements, then the items below shall be submitted.  If the project is subject to only
Tier 1, then a Storm Water Control Plan report is not required and an O&M Plan and Maintenance
Agreement may or may not be required depending on the proposed BMPs.

a. Storm Water Control Plan (SWCP) Report: A SWCP report shall be submitted with plan designs
demonstrating that the project meets the requirements in Chapter 6B of the City's Best Management
Practices Manual- Storm Water BMPs for Private and Public Development Projects and the
requirements of all applicable RWQCB Post-Construction Requirements (PCRs) tiers. For example, a
Tier 4 project shall meet Tier 1, Tier 2, Tier 3 and Tier 4.

The SWCP report shall follow the outline in Chapter 6B, Appendix B, and shall be submitted in an 8 ½ x 
11 inch report format.  An electronic copy of the SWCP may be emailed to Suzanne Healy, Associate 
Planner, at shealy@cityofsantacruz.com.  

In the SWCP Report and on the SWCP sheet, please include a DMA & SCM table that itemizes each 
DMA and its respective SCM. For each SCM, please include a column for the minimum area required to 
meet each applicable RWQCB PCR Tier and an adjacent column(s) for the area provided. 

Please refer to City of Santa Cruz “Storm Water Best Management Practices For Private and Public 
Development Projects” Appendix B for an outline of what shall be included in the Storm Water Control 
Plan report. Also, please see the Storm Water Checklist included in the Design Permit Application 
materials as to what should be included in the project plan sheets and SWCP report. 



b. Operations and Maintenance Plan (O&M Plan): The O&M Plan shall include at a minimum: 1) site
plan showing the location of drainage structures and structural control measures; 2) O&M procedures,
timing, and frequency for maintenance of LID features and drainage systems, and include applicable
BMPs from Chapter 6B of the City's Storm Water BMPs for Development Projects; 3) cost estimates for
maintenance; and 4) BMPs for any Special Site Conditions (see pages 30-31), e.g. trash enclosure,
parking, etc.

The O&M Plan shall be submitted in an 8 ½ x 11 inch report format, and can be included as a SWCP 
appendix. The signed Maintenance Agreement shall be included in the O&M Plan as an attachment. 
Please email an electronic copy of the O&M Plan to Suzanne Healy, Associate Planner, at 
shealy@cityofsantacruz.com in lieu of a paper submittal if possible. 

c. Maintenance Agreement: Prior to issuance of the Building Permit, the property owner shall sign and
submit a BMP maintenance agreement ensuring that they will provide long-term operation and
maintenance of structural storm water control measures (see template in Appendix C of Chapter 6B
Storm Water BMPs for Private and Public Development Projects). The signed maintenance agreement
should be attached to the O&M Plan. Please email a pdf of the signed Maintenance Agreement to
Suzanne Healy, Associate Planner, at: shealy@cityofsantacruz.com. The signed Maintenance
Agreement with original ink signature may be submitted via the Building Counter.

The Maintenance Agreement shall be included in the HOA agreement and/or recorded in the CCRs 
with proof of CCR recordation submitted to the City (if applicable). The O&M Plan shall be included or 
referenced in the CCRs as well. Please email a copy of the CCRs to Suzanne Healy at: 
shealy@cityofsantacruz.com. 



Department of Planning 
And Community Development

M E M O R A N D U M

DATE: June 1st, 2021

PLANNER: Clara Stanger

FROM: Kurt Hurley, Green Building & Environmental Specialist

SUBJECT: Green Building Comments
Design Stage Plan Check: CP21-0080 1020 River St

In regards to this preliminary review, compliance with the City Green Building Program, 2019 CALGreen, Civil Code 
1101.1-8, and a Construction Waste Management Plan are required. The drawings specify the project as a new dance 
studio. All plans shall comply with the current codes adopted by the City of Santa Cruz, including 2016 CALGreen, the 
Santa Cruz Green Building Program (Santa Cruz Municipal Code Title 24.15), and City of Santa Cruz Landscape Water
Conservation Standards (16.16.070).

NOTE: If a new Design Permit or Major Modification is required the architectural plans must include a cover sheet 
designation: BUILDING DESIGN NATURAL GAS FREE AS REQUIRED BY SCMC 6.100

Note: In the event of any future change of scope in SF or initially a scope 10,000 SF or greater, the 2019CALGreen 
Mandatory provisions 5.410.2 for building commissioning apply.

While a thorough plan review will be conducted at the time of the building permit application, please consider 
implementing the following information early in the development of the project plans (during the planning stage) to help 
streamline the design review. Reference the Residential Guidelines and Residential Checklists located at 
www.cityofsantacruz.com/greenbuilding for more information. 

At the time of building permit submittal, plan sets will need to include details demonstrating conformance with both 2019 
CALGreen Mandatory Measures and City Green Building requirements. The Green Building Checklist must be allocated 
to its own plan sheet employing an adequately legible font size. Applicable measures listed in the checklists must be 
shown (material, method or application) on the plan page where they are to be installed or implemented and indicated in 
the column provided in the checklist. A general note or reference in the checklist does not suffice as it cannot be 
adequately verified at plan check or at the time of inspection. Each referenced sheet must contain either a bubble with 
relevant detail or an amendment to an existing note, schedule, or specification. 

New or altered natural gas or propane water heating systems shall include a dedicated 120 volt, 20 amp receptacle, 3 feet 
or less from the water heater connected to the electrical panel by a 120/240V, three wire, 10 AWG branch circuit. The 
unused conductor shall be isolated with each end labelled “spare”. A reserved single pole circuit breaker space in the 
electrical service panel, adjacent to the circuit breaker serving that branch circuit, shall be labelled ‘Future 240V Use’.

A fully completed Construction Waste Management Plan specifying a minimum 65% construction waste diversion rate is 
required prior to Building permit approval including diversion rates and methods for individual waste streams. The 
document is available at http://www.cityofsantacruz.com/home/showdocument?id=58142 NOTE: ALL CREDITED WASTE 
HAULING RECEIPTS MUST INDICATE THE MATERIAL RECYCLED, AND CANNOT INDICATE “REFUSE”

This non-residential project will require 7 points for the Santa Cruz Green Building Program for Non-Residential New 
Construction and Mandatory Measures Chapter 5 of CALGreen. As the land disturbance exceeds 1 acre a Storm Water 
Pollution Prevention Plan (SWPPP) is required.

Outdoor lighting must demonstrate compliance with BUG rating limits in 2019 CALGreen 5.106.8 for Lighting Zone 3 for 
this development in the Outdoor Lighting Schedule in the building permit submission. 



 
See: 
http://www.energy.ca.gov/title24/2008standards/outdoor_lighting/2008_Standards_Summary_of_Outdoor_Lighting_Zones
.pdf 
  
and: 
 
https://factfinder.census.gov/faces/nav/jsf/pages/searchresults.xhtml?ref=addr&refresh=t# 
 
 
 
There are many opportunities to incorporate Green Building measures, some of which include the following: 
  

 Install Energy Efficient Triple Paned Windows 
and Skylights 

 Employ Advanced Air Sealing Techniques 
 Reuse of Materials/Deconstruction Practices 
 Install Heat Recovery Ventilator (HRV)   
 Install Solar Lighting Tubes 

 High Efficiency Appliances 
 Provide Water Catchment/Retention On-site 
 Install Thermal Solar  
 Employ Structured Plumbing 
 Install Photovoltaic Panels 

 
The city encourages this building design to exceed the required 15%, obstruction-free, minimum roof area for solar PV 
(CEnC 110.10(b)1B) and achieve a 25% solar PV ready roof area through efficient layout of rooftop mechanical 
equipment. 
 
Further, the city encourages cost-effective approaches to Ultra Efficient Building Design such as Passive House 
http://www.passivehouse.com/02_informations/01_whatisapassivehouse/01_whatisapassivehouse.htm 
and DOE Challenge https://www.energy.gov/eere/buildings/downloads/building-america-top-innovations-hall-fame-profile-
doe-challenge-home 
 
Such building approaches come with many advantages including: improved structural longevity, improved human health 
outcomes, lower cost of building operation, improved disaster resiliency, and reduced uncertainty in the future price of 
building energy services. 
     
 
I am available to discuss the checklists and project requirements. Please do not hesitate to contact me with any 
questions. 
 
Sincerely,         
Kurt HUrley 
Kurt Hurley 
Planning and Community Development 
Building and Safety Division 
Green Building Specialist & 
Building Electrification 
City of Santa Cruz 
831-420-5124 
khurley@cityofsantacruz.com 
 



SANTA CRUZ 
FIRE DEPARTMENT

M E M O R A N D U M

DATE: June 7th, 2021

TO: Clara Stanger

FROM: Tim Shields, Deputy Fire Marshal

SUBJECT: Fire Prevention Comments
Planning Project Plan Check Request:  CP21-0080 1020 River St

In regards to this preliminary review, the following items are required.

A more thorough plan review will be conducted at time of building permit application to verify full code 
compliance, the following items are noted to assist in this preliminary design review to prepare the plans
for initial plan review submittal;

1) Augment existing fire sprinklers per California Fire Code and National Fire Protection
Association Standards.
a. Obtain a separate permit from the Fire Department.
b. Provide current five-year fire sprinkler certification and proof of alarm certification

and monitoring.
2) Augment existing fire alarm system per California Fire Code and National Fire Protection

Association Standard 72.
a. Obtain a separate permit from the Fire Department.
b. Provide annual fire alarm certification.

3) Provide minimum six-inch high building street address numerals in a contrasting color that
are clearly visible from the street and separate unit identifications per Santa Cruz Municipal
Code Section 18.24.060.

4) Exiting to meet requirements of California Building and Fire Codes.
5) Provide fire extinguishers per California Fire Code and California Code of Regulations, Title

19.
6) Provide Knox box with master key system to commercial spaces, common areas, and all

utility rooms.
7) Provide signage on main electrical, gas and water shut-offs, sprinkler riser room, fire alarm

control room, and elevator machinery room. Minimum 2" white lettering on red background).



DEPARTMENT OF PLANNING
AND COMMUNITY DEVELOPMENT

M E M O R A N D U M

DATE: June 9, 2021 

TO: Clara Stanger, Senior Planner 

FROM: John Gervasoni, Chief Building Official 

SUBJECT: Building Division Comments 
Planning Project Plan Check Request:  CP21-0080 (1020 River St.) 

In regards to this preliminary review, a building permit is required.  The drawings propose the 
construction of a new metal building to be used as a dance studio of approximately 5360SF.  Plans shall 
be prepared in compliance with current codes adopted by the City of Santa Cruz (2019 California 
Building Standards Codes and Title 18 of the Santa Cruz Municipal Code).

While a more thorough plan review will be conducted at time of building permit application to verify 
full code compliance, the following items are noted to assist in this preliminary design review to prepare 
the plans for initial plan review submittal; 

1) Provide a reference to the 2019 editions of the California Building Standard Codes on the
cover sheet of the plans. If plans are submitted for a building permit after December 19, 2019
they must be in compliance with the 2019 editions of the CA Building Standards Codes.

2) Provide a Project Data block of information to specify but not be limited to the following;
a. Occupancy Group(s)
b. Type(s) of Construction
c. Fire sprinkler system type e.g. NFPA 13
d. Building area on the cover sheet of the plans (foundation footprint)

i. Separately list area under roof but not inside exterior walls
e. Flood Zone -AE

3) Note on the plans that the proposed occupancy will not store or use hazardous materials in
excess of those allowed in CBC 307 unless stored or utilized in control areas or reclassified as
a high-hazardous occupancy (Group H) per CBC and CFC.

4) A geotechnical report is required to address soil type and bearing capacity, liquefaction, soil
subsidence, flood zone, foundation design and soil modifications required for construction of
the proposed structures. A letter composed by the soils engineer shall be provided at plan
submittal with the report stating the foundation plans and details have been reviewed and
found to be in general conformance with the stated recommendations of the soils report.

5) A site storm water drainage, retention, erosion control and BMP plans shall be provided.
6) Provide foundation and framing plans that include referenced detailing and are prepared by a

CA state licensed design professional, architect or engineer.



7) Any construction proposed on the plans that does not meet conventional construction
requirements of the CBC will need to be designed (structural plans and calculations) by a CA
state licensed design professional.

8) Provide a site plan with dimensions to all adjacent structures and to all legal or assumed
property lines.

9) Provide a fully dimensioned architectural floor plan.
10) Provide a minimum of 1 transverse and 1 longitudinal section through the proposed

construction in the architectural plans.
11) All exterior walls at < 10ft to adjacent property lines shall be submitted as a listed fire-resistive

rated wall assembly in compliance with CBC 602.1, Table 602, 703.3 and 705.5. The listing
shall be reproduce in its entirety without any modification or manipulation of the listing
agency’s information.

12) Fire and smoke building protection features (i.e., exterior walls, projections, openings
fire/smoke assemblies or protective devices and shaft enclosures) shall be shown on the plans
and comply with the required provisions of CBC chapter 7.

13) Interior finishes (floors, ceilings, walls and insulation) shall be shown on the plans and
required to meet the necessary provisions of CBC chapter 8.

14) Provide a detailed exiting analysis complying with all mandatory requirements of CBC Chp10
to include but not limited to occupant load and posting, required and provided exit widths, exit
access travel distances, required number of exits and separation distance, illuminated exit
signage, locations and emergency egress illumination (interior and exterior).

15) Identify hazardous glazing locations in accordance with CBC 2406.
16) California Assembly Bill 3002 encourages the applicant and property owner to seek the

services of a CASp (Certified Access Specialist) for plan review consultation and inspection
of the property to identify and offer possible solutions for non-compliant elements, facilities
and features. The City of Santa Cruz highly recommends this to reduce the amount of plans
review comments generated and inspection corrections due to comprehension and application
of state building code requirements regarding accessibility.

17) Applicable accessibility features, elements and facilities shall be shown on the plans and
compliance with the applicable provisions of CBC chapters 10 & 11B.
a. Identify the path of travel from the pedestrian public right of way and accessible parking to

the building entrance 11B-206.2.1.
b. Graphically illustrate the on-site accessible path of travel to all facilities, features and

elements 11B-206.2.2.
c. Graphically illustrate the accessible entrance/exit 11B-206.4.
d. Provide compliant accessible parking designs in accordance with 11B-208 & 11B-502.
e. Graphically illustrate accessible ‘Van’ parking space and access aisle 11B-208.
f. Graphically illustrate a fully dimensioned and detailed accessible restroom, bathing on an

enlarged floor plan 11B-213 & CPC 422.
g. Provide means of egress signage 11B-216.4.
h. Provide ISA signage at the entrance 11B-216.6.
i. Provide accessible restroom signage 11B-216.8.
j. Provide accessible benches and storage at lobby 11B-225 & 11B-903.
k. Graphically illustrate required maneuvering clearances at doors required to be accessible

11B-404.2.4.
18) Provide isometric or single line drawings of the plumbing, mechanical and electrical systems

to verify compliance with the 2019 CA Plumbing, CA Mechanical and CA Electrical Codes.
19) Required plumbing fixtures shall be provided in accordance with CPC 422.



20) All plumbing fixtures shall meet the minimum flow rates CPC 401.3.
21) Provide a detailed electrical plan with but not limited to the following items;

a. Single line diagram including
i. Service size and rating

ii. Feeder/conduit type and size with wire insulation
iii. Service/panel load calculations
iv. Grounding and bonding requirements
v. AIC rating of equipment (series or fully rated)

b. Power and lighting plans (including circuit/feeder identification)
i. Required AFCI and GFCI receptacle locations

22) Energy compliance documents with signatures of author and designer shall be provided to
verify compliance with 2019 CA Energy Code and Stds. Documents must be registered with
Cal Certs or other approved registry prior to submittal. Documents may be submitted in
package form but will also be required to be reproduced on plan sheets. All required energy
compliance features shall be incorporated into the plans.

Should there be any questions in regards to this transmittal, please contact me at (831) 420-5119. 
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Exhibit F 

Fee Proposal 

(begins next page) 



1 

TANNERY PERFORMANCE AND DANCE BUILDING 
REQUEST FOR PROPOSALS FOR ARCHITECTURAL SERVICES 
 
ARCHITECT FEE PROPOSAL     submitted by: ____________________________________ 
 

 
 

Item/Task 

 
 

Fee 

 
Projected Date of 

Completion 
(from date of Notice to Proceed to 
Architect. Assume NTP Date as 

Feb. 8, 2023) 
 

 
1.  Design Development Drawings 
 
 1. After reviewing design drawings previously prepared and 

submitted to the City of Santa Cruz Planning and Community 
Development Department (City Planning), provide all necessary 
drawings, details, and information (Design Development 
Drawings) necessary to reflect the changes to the initial design 
and required to obtain a City-required Historic Alteration Permit 
and a Minor Modification to zoning permit 04-261. 

 
 2. Submittal of the Design Development Drawings to the City’s 

Planning and Community Development Department as a 
supplement to application CP21-0080. 

 
 3. Provide response to comments received from City departments 

received during the design permit review process and provide and 
submit revisions to the Design Development Drawings as 
necessary. 

 
 4. Attend all meetings in support of the application for the Historic 

Alteration Permit and Minor Modification including but not limited 
to meetings with the tenant and to presenting the Design 
Development Drawings to the Historical Preservation Committee. 

 
 

Design Development Drawings Total: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________________ 
 

 
 
 
 
 
 
 
 
 

_______________ 
 
 
 

_______________ 
 
 
 
 

_______________ 
 
 
 
 

_______________ 
 

(con’t next page) 



2 

 
 
 

Item/Task 

 
 

Fee 

 
Projected Date of 

Completion 
(from date of Notice to Proceed to 
Architect. Assume NTP Date as 

Feb. 8, 2023) 
 

 
2.  Construction Drawings 
 
 1. Meet with City and the prospective tenant of the Project as many 

times as necessary to identify, discuss, finalize and include all 
tenant-desired improvements to the Project in the Construction 
Drawings and Project Specifications. 

 
 2. Prepare all Construction Drawings required to obtain a City of 

Santa Cruz building permit. 
 
 3. Make application for a building permit and submit the Construction 

Drawings to the Planning and Community Development Building 
and Safety Division for a building permit.  

 
 4. Provide revisions to Construction Drawings in response to 

comments/requirements received from City departments during the 
building permit review process. 

 
  

Design Development Drawings Total: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________________ 
 

 
 
 
 
 
 

_______________ 
 
 

_______________ 
 
 
 

_______________ 
 
 
 

_______________ 
 

 
3.  Project Specifications 
 
 1. Prepare and submit to City for approval prescriptive Project 

Specifications for use by City in a public solicitation for 
competitive bids for the Project. 

 
 

Project Specifications Total: 
 

 
 
 
 
 
 
 
 
$_________________ 

 
 
 
 
 

_______________ 
 

(con’t next page) 



3 

 
 

Item/Task 

 
 

Fee 

 
Projected Date of 

Completion 
(from date of Notice to Proceed to 
Architect. Assume NTP Date as 

Feb. 8, 2023) 
 

 
4.  As-Built Drawings and Annotated Project Specifications 
 
 1. Prepare and submit a set of final, reproducible, As-Built Drawings 

and Annotated Project Specifications to City. 
 
 

As-Built Drawings and Annotated Project Specifications Total: 
 

 
 
 
 
 
 
 
$_________________ 

 
 
 
 

_______________ 

 
5.  Bid Documents 
 
 1. Provide the following documents to City for use in soliciting 

competitive bids for the Project. 
 
  a. Permitted set of Construction Drawings; 
  b. Project Specifications; 
  c. Bid Sheet based on CSI format;  
  d. Architect’s General Conditions; and 
  e. Other documents reasonably determined by City as 

 necessary to provide a complete bid package. 
 
 

Bid Documents Total: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________________ 
 

 
 
 
 
 
 
 
 
 
 
 

_______________ 
 

(con’t next page) 
 

 

 

 



4 

 

 
 

Item/Task 

 
 

Fee 

 
Projected Date of 

Completion 
(from date of Notice to Proceed to 
Architect. Assume NTP Date as 

Feb. 8, 2023) 
 

 
6.  Construction Support and Project Administration/Management 
 
 1. Compliance with EDA architect requirements; 
 2. Bidding Services; 
 3. Project Supervision/Inspection; 
 4. Post-Construction Services; 
  (insert Architect’s hourly rate here $___________ for Architect’s 

compensation to assist City to determine the cause of and to 
determine the best remedy for errors, defects, omissions, or faults 
in design not found to be due to the fault of the Architect or any of 
its consultants). 

 5. Construction Cost Estimate; 
 6. Meetings. 
 
Construction Support and Project Administration/Management Total: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 

_______________ 
 
 

 
Reimbursables 
 
 1. Reimbursable costs not to exceed. 
 

Reimbursable Costs Not to Exceed Total: 
 

 
 
 
 
 
$_________________ 
 

 

 
 

Fee Proposal Total: 
 

 
 
$_________________ 

 

(con’t next page) 
 

 



5 

 

The undersigned Architect presents this Fee Proposal upon having read the Requests for Proposal (RFP) dated November 
16, 2022 and affirms that: 
 
 
1. Architect has familiarized him/herself with all conditions and requirements associated with the Project. 
 
2. This Fee Proposal provides costs for all of the work items identified in the Architect Scope of Work as set forth in the RFP and 

provides a schedule for completion of those items. 
 
3. This Fee Proposal is valid for a period of ninety (90) days from the date set forth below. 

 

 

 
_________________________________________________________   _________________________ 
Signature of Architect          Date 
 
 
 
 
_________________________________________________________ 
Printed Name of Architect 
 
 
 
 
_________________________________________________________ 
Legal Name of Architect’s Business Entity 
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City of Santa Cruz Tannery Dance and Performance Building

Month Year (Form Rev.0921) Page 1

PROFESSIONAL SERVICES AGREEMENT FOR
ARCHITECTURAL SERVICES

TANNERY DANCE AND PERFORMANCE BUILDING

THIS AGREEMENT for professional services is made by and between the City of Santa Cruz (“City”) and 
__________________ (“Consultant”) (each is referred to individually as a “Party” and collectively, as the 
“Parties”) as of ____________, 20__  (the “Effective Date”).

NOW, THEREFORE, in consideration of each other’s mutual promises, the Parties hereto agree as follows:

SECTION 1: SCOPE OF WORK

Consultant will furnish services as defined and described in the Scope of Work, attached hereto as Exhibit A and 
incorporated herein.

SECTION 2: RESPONSIBILITIES OF CONSULTANT

All work performed by Consultant, or under Consultant’s direction, shall be rendered in accordance with the 
generally accepted practices, and to the standards of, Consultant's profession. Consultant represents and warrants 
that Consultant: (i) is fully experienced and properly qualified to perform the work and services provided for 
herein, (ii) has the financial capability required for the performance of the work and services, and (iii) is properly 
equipped and organized to perform the work and services in a competent, timely, and proper manner, in 
accordance with the requirements of this Agreement.   

Consultant shall not undertake any work beyond the Scope of Work set forth in Exhibit A unless such additional 
work is approved in advance and in writing by City. The cost of such additional work shall be reimbursed to 
Consultant by City on the same basis as provided for in Section 4.

If, in performing the work, it is necessary to conduct field operations, security and safety of the job site will be the 
Consultant's responsibility excluding, the security and safety of any facility of City within the job site which is not 
under the Consultant's control.

Consultant shall meet with Bonnie Lipscomb, Director of the Economic Development Department,  hereinafter
called "Director", or other designated and authorized City personnel, or third parties as necessary, on all matters 
connected with carrying out of Consultant’s services described in Exhibit A. Such meetings shall be held at the 
request of either Party. Review and City approval of completed work shall be obtained monthly, or at other 
intervals as may be mutually agreed upon during the course of this Agreement. Review, approval, or acceptance 
of Consultant’s work by City or others shall not relieve Consultant from responsibility for errors and omissions in 
Consultant’s work. 

SECTION 3: RESPONSIBILITIES OF THE CITY

City shall make available to Consultant all necessary data and information in the City's possession and shall actively
assist Consultant in obtaining such information from other agencies and individuals as needed.  Consultant is
entitled to reasonably rely upon the accuracy and completeness of such data and information, and Consultant shall 
provide City prompt written notice of any known defects in such data and information.

The Director may authorize a staff person to serve as his or her representative.  The work in progress shall be 
reviewed at such intervals as may be mutually agreed upon between the Parties. The City will be the sole judge of 
acceptable work, provided that such approval will not be unreasonably withheld or delayed. If the work is not 
acceptable, City will inform Consultant of the changes or revisions necessary to secure approval.



City of Santa Cruz Tannery Dance and Performance Building  

Month Year (Form Rev.0921) Page 2 

SECTION 4: FEES AND PAYMENT

For services actually performed, the City will compensate Consultant at the rates set forth in the Fee Schedule
detailed in Exhibit B and in accordance with the terms set forth therein. Payment for Consultant's services in carrying 
out the entire the Scope of Work shall be made within the budget limit, or limits shown, in Exhibit B. Such payment 
shall be considered the full compensation for all personnel, materials, supplies, and equipment used by Consultant in 
the Scope of Work. Markups shall not be charged for any approved sub-consultants or subcontractors.

Consultant agrees that the payments to Consultant specified in this Section 4 will constitute full and complete 
compensation for all obligations assumed by Consultant under this Agreement. Where conflicts regarding 
compensation may occur, the provisions of this section apply. 

Variations from the budget for each task which are justified by statements indicating personnel time expended and 
submittal of a revised budget are only allowed with prior City approval; however, in no event shall the total fee 
charged for the Scope of Work set forth in Exhibit A exceed the budget of $DOLLAR without advance written City 
authorization in the form of an amendment or change order.

Invoices shall detail the time worked by each class of employee on each task and the expenses incurred for which 
billing is made. Invoices shall indicate the percentage completion of each work task as identified in the Scope of 
Work in Exhibit A and the overall percentage of completion of the total required services. Unless otherwise specified 
in the fee schedule, payments shall be made monthly by the City within 30 days based on itemized invoices from the 
Consultant which list the actual costs and expenses. 

All invoices shall contain the following affidavit signed by Consultant (if individual) or by a principal of 
Consultant’s firm (if Consultant is an entity): 

"I hereby certify [or as principal of Consultant] that the charge of (Insert invoice amount) as 
summarized above and shown in detail on the attachments is a fair and reasonable use of public 
funds, is in accordance with the terms of Agreement dated (Insert Agreement Date), and has not 
been previously paid."

SECTION 5: TRAVEL, MEALS, AND LODGING REIMBURSEMENT POLICY

The City shall not be responsible for any travel, meal, or lodging reimbursements to Consultant and/or 
Consultant’s employees or subconsultants. The City of Santa Cruz has the sole discretion to deny any 
Consultant/contractor proposed reimbursable expense the City has determined to be excessive or an inappropriate 
use of public funds.

SECTION 6: CHANGES IN WORK

City may negotiate changes in the Scope of Work. No changes in the Scope of Work shall be made without the 
written approval of City and Consultant. Any change requiring compensation in excess of the sum specified in Exhibit 
B shall be approved in advance in writing by the City.  Only City’s authorized representative(s) is authorized to 
approve changes to this Agreement on behalf of City.  

SECTION 7: TIME OF BEGINNING AND SCHEDULE FOR COMPLETION

The term of this Agreement shall be on the effective date of this Agreement and terminating on _____________ 20__. 
Consultant shall begin work as specified in a written authorization (e.g. Notice to Proceed) to perform services. The 
written authorization to perform work shall not be issued until after this Agreement has been approved and authorized 
by the City.



City of Santa Cruz Tannery Dance and Performance Building

Month Year (Form Rev.0921) Page 3

The Work Schedule for completion of the work shall be as shown upon Exhibit C. In the event that major changes 
are ordered, the schedule for completion as stated in Exhibit C may be adjusted by City so as to allow Consultant a 
reasonable period of time within which to complete any additional work which may be required as a result of the 
ordered changes.

Neither party will be held responsible for delay or default caused by declared emergencies, natural disasters, or 
any Force Majeure event which is beyond the party's reasonable control. Consultant will, however, make all 
reasonable efforts to remove or eliminate such a cause of delay or default and will, upon the cessation of the 
cause, diligently pursue performance of its obligations in this Agreement.

The City reserves the right to obtain the item(s) and/or services covered by this Agreement from another source 
during any on-going suspension of service due to the circumstances outlined above.

Consultant acknowledges that it is necessary for Consultant to complete its work on or before the completion date set 
forth in Exhibit C in order to allow the City to achieve its objectives for entering into this Agreement. The Parties 
therefore agree that time is of the essence in the performance of this Agreement.

SECTION 8: TERMINATION

The City may terminate the Agreement for convenience by providing written notice to Consultant not less than 10 
calendar days prior to an effective termination date. 

The City or Consultant may terminate the Agreement for cause by providing written notice to the other party not 
less than 30 calendar days prior to an effective termination date. 

The City may, at its option, allow Consultant to cure its failure to perform within 15 business days (or longer 
period authorized in writing by the City) from the date of the City’s termination notice. The termination shall be 
become effective if Consultant has not cured within such time period to the City’s satisfaction. 

Consultant may terminate this Agreement for cause if the City fails to cure a material default in performance 
within a period of 30 calendar days (or such longer period agreed to by the Consultant), from date of the 
Consultant’s written termination notice specifying the default in performance. 

Upon notice of termination by either the City or Consultant, the Consultant will immediately act to not incur any 
additional obligations, costs or expenses, except as may be reasonably necessary to terminate its activities. The 
City’s only obligation to the Consultant will be just and equitable payment for services authorized by, and 
received to the satisfaction of, the City up to and including the effective date of termination less any amounts 
withheld. All finished or unfinished work or documents procured or produced under the Agreement will become 
property of the City upon the termination date. In the event of Consultant’s failure to perform pursuant to the 
Agreement, the City reserves the right to obtain services elsewhere and Consultant will be liable for the difference 
between the prices set forth in the terminated Agreement and the actual cost to the City. Termination of the 
Agreement pursuant to this paragraph shall not relieve the Consultant of any liability to City for additional costs, 
expenses, or damages sustained by City due to failure of the Consultant to perform pursuant to the Agreement. City 
may withhold any payments to Consultant for the purpose of set-off until such time as the exact amount of damages 
due City from Consultant is determined. After the effective date of termination, Consultant will have no further 
claims against the City under the Agreement. No other compensation will be payable for anticipated profit on 
unperformed services.
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SECTION 9: INSURANCE

Prior to the beginning of and throughout the duration of the Agreement, Consultant will maintain and comply 
with the Insurance Requirements as set forth in Exhibit D. Consultant will insure the City against claims for 
injuries to persons or damages to property which may arise from or in connection with the performance of the 
work hereunder. The insurance coverages required shall not in any way limit the liability of the Consultant.  

SECTION 10: INDEMNIFICATION

Consultant agrees, to the fullest extent permitted by law, to indemnify, defend, and hold harmless the City, its 
officials, officers, employees, agents, and volunteers (collectively, “Indemnitees”) from and against any and all 
liability, claim, action, loss, injury, damage, judgment, or expense, including attorneys’ fees and costs (“Losses”)
caused by or resulting from the negligence, recklessness, or willful misconduct of Consultant, Consultant’s 
officers, employees, agents, or subcontractors in any way related to this Agreement. Consultant’s duty to 
indemnify and hold harmless Indemnitees shall not apply to the extent such Losses are caused by the sole or 
active negligence or willful misconduct of Indemnitees, as determined by an adjudicatory body or court of 
competent jurisdiction. The obligation to defend shall arise regardless of any claim or assertion that Indemnitees 
caused or contributed to the Losses.

In the event this Agreement involves the performance of design professional services by Consultant, Consultant’s 
officers, employees, agents, or subcontractors, Consultant’s costs to defend Indemnitees shall not exceed the 
Consultant’s proportionate percentage of fault per Civil Code §2782.8. This section shall survive the termination 
or expiration of this Agreement. 

SECTION 11: EQUAL EMPLOYMENT OPPORTUNITY/NON-DISCRIMINATION POLICIES

City’s policies promote a working environment free from abusive conduct, discrimination, harassment, and 
retaliation; and require equal opportunity in employment for all regardless of race, religious creed (including 
religious dress and grooming practices), color, national origin (including language use restrictions), ancestry, 
religion, disability (mental and physical), medical condition, sex, gender (including gender identity and gender 
expression), physical characteristics, marital status, age, sexual orientation, genetic information (including family 
health history and genetic test results), organizational affiliation, and military or veteran status, or any other 
consideration made unlawful by local, State or Federal law. City requires Consultant to comply with all applicable 
Federal and State and local equal employment opportunity laws and regulations, and Consultant is responsible for 
ensuring that effective policies and procedures concerning the prevention of abusive conduct, discrimination, 
harassment, and retaliation exist in Consultant’s business organization. The City’s current Equal Employment 
Opportunity and Non-Discrimination policies to which this Section applies may be viewed at 
http://www.codepublishing.com/CA/SantaCruz/?SantaCruz09/SantaCruz0983.html and 
http://www.cityofsantacruz.com/home/showdocument?id=59192. 

SECTION 12: LEGAL ACTION/ATTORNEYS’ FEES

If any action at law or in equity is brought to enforce or interpret the provisions of this Agreement, the prevailing 
party shall be entitled to reasonable attorneys’ fees in addition to any other relief. The laws of the State of California, 
with jurisdiction in the Santa Cruz County Superior Court, shall govern all matters relating to the validity, 
interpretation, and effect of this Agreement and any authorized or alleged changes, the performance of any of its 
terms, as well as the rights and obligations of Consultant and the City.

SECTION 13: AMENDMENTS

This Agreement may not be amended in any respect except by way of a written instrument which expressly references 
and identifies this particular Agreement, which expressly states that its purpose is to amend this particular Agreement, 
and which is duly executed by the City and Consultant. Consultant acknowledges that no such amendment shall be 
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effective until approved and authorized by the City’s authorized representative. No representative of the City is 
authorized to obligate the City to pay the cost or value of services beyond the scope of services set forth in Exhibit A.  
Such authority is retained solely by the City Manager, Director, or their designee.  Unless expressly authorized by the 
City Manager or Director, Consultant’s compensation shall be limited to that set forth in Exhibit B, Fee Schedule.

SECTION 14: MISCELLANEOUS PROVISIONS

1. Project Manager. Director reserves the right to approve the project manager assigned by Consultant to said work. 
No change in assignment may occur without prior written approval of the City.

2. Consultant Services Only. Consultant is employed to render professional services only and any payments made to 
Consultant are compensation solely for such professional services. 

3. Independent Contractor. In the performance of this Agreement, it is expressly understood that Consultant, 
including each of Consultant’s employees, agents, subcontractors or others under Consultant’s supervision or 
control, is an independent contractor solely responsible for its own acts and omissions, and shall not be 
considered an employee of the City for any purpose. Consultant agrees to comply with AB5, codified at Labor 
Code section 2750.3, and shall indemnify, defend and hold harmless the City, its officials, officers, employees, 
and agents against any claim or liability, including attorneys’ fees and costs, arising in any manner related to this 
Agreement that an employee, agent or others under Consultant’s supervision or control was misclassified.

4. Consultant Not an Agent.  Except as City may specify in writing, Consultant shall have no authority, express or 
implied, to act on behalf of City in any capacity whatsoever as an agent.  Consultant shall have no authority, 
express or implied, pursuant to this Agreement to bind City to any obligation whatsoever.

5. Subcontractors. Consultant shall obtain prior approval of the City prior to subcontracting of any work pursuant to 
this Agreement. If at any time, the City determines any subcontractor is incompetent or unqualified, Consultant
will be notified and will be expected to immediately cancel the subcontract. Consultant shall require and verify 
that all subcontractors maintain insurance meeting all of the requirements stated herein, including naming the City 
of Santa Cruz, its officers, officials, employees, agents, and volunteers as additional insureds.  Any modification 
to the insurance requirements for subcontractors must be agreed to by the City in writing.  

6. Assignment.  This Agreement shall not be assigned without first obtaining the express written consent of the 
Director or after approval of the City Council. Neither party may assign this Agreement unless this Agreement is 
amended in accordance with its terms.

7. Conflicts of Interest. Consultant owes City a duty of undivided loyalty in performing the work and services under 
this Agreement. Consultant covenants (on behalf of Consultant and Consultant’s employees, agents, 
representatives, and subcontractors) that there is no direct or indirect interest, financial or otherwise, which would 
conflict in any manner or degree with the performance of services required under this Agreement. Consultant 
acknowledges and agrees to comply with applicable provisions of conflict of interest law and regulations, 
including the Political Reform Act, Section 1090 of the Government Code, and the City’s conflict of interest 
code. Consultant will immediately advise City if Consultant learns of a conflicting financial interest of Consultant 
during the term of this Agreement. 

8. City Property. The work, or any portion, of Consultant in performing this Agreement shall become the property 
of City. The Consultant may be permitted to retain copies of such work for information and reference in 
connection only with the provision of services for the City.  All materials and work product, whether finished or 
unfinished, shall be delivered to City upon completion of contract services or termination of this Agreement for 
any reason.  Unless otherwise provided herein, Consultant agrees that all copyrights which arise from creation of 
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project-related documents and materials pursuant to this Agreement shall be vested in the City and Consultant 
waives and relinquishes all claims to copyright or other intellectual property rights in favor of City.  Any work
product related to this Agreement shall be confidential, not to be used by the Consultant on other projects or 
disclosed to any third party, except by agreement in writing by the City, or except as otherwise provided herein. 

9. Intellectual Property and Indemnity. Consultant represents to City that, to the best of Consultant’s knowledge, any 
Intellectual Property (including but not limited to: patent, patent application, trade secret, copyright and any 
applications or right to apply for registration, computer software programs or applications, tangible or 
intangible proprietary information, or any other intellectual property right) in connection with any services 
and/or products related to this Agreement does not violate or infringe upon any Intellectual Property rights of any 
other person or entity.

To the fullest extent permitted by law, Consultant agrees to indemnify, defend, and hold harmless City, its 
officials, officers, employees, and agents, from any and all claims, demands, actions, liabilities, damages, or 
expenses (including reasonable attorneys’ fees and costs) arising out of a claim of infringement, actual or 
alleged, direct or contributory, of any Intellectual Property rights in any way related to Consultant’s 
performance under this Agreement or to the City’s authorized intended or actual use of Consultant’s product 
or service under this Agreement. This provision shall survive termination or expiration of this Agreement. 

If any product or service becomes, or in the Consultant’s opinion is likely to become, the subject of a claim of 
infringement, the Consultant shall, at its sole expense: (i) provide the City the right to continue using the 
product or service; or (ii) replace or modify the product or service so that it becomes non-infringing; or (iii) if 
none of the foregoing alternatives are possible even after Consultant’s commercially reasonable efforts, in 
addition to other available legal remedies, City will have the right to return the product or service and receive 
a full or partial refund of an amount equal to the value of the returned product or service, less the unpaid 
portion of the purchase price and any other amounts, which may be due to the Consultant.  City shall have the 
right to retrieve its data and proprietary information at no charge prior to any return of the product or 
termination of service.

10. Confidentiality. 

a. Consultant shall not acquire any ownership interest in data and information (“City Data”) received by 
Consultant from City, which shall remain the property of the City. Certain information may be considered 
confidential (“Confidential Information”). Confidential Information shall mean all non-public information 
or proprietary materials (in every form and media) disclosed or made available directly or indirectly 
through any means of communication, either verbally or in writing, to Consultant in connection with this 
Agreement. Unless otherwise required by law, Consultant shall not, without City’s written permission, use 
or disclose City Data and/or Confidential Information other than in the performance of the obligations 
under this Agreement. As between Consultant and City, all City Confidential Information shall remain 
the property of the City. Consultant shall not acquire ownership interest in the City’s Confidential 
Information.

b. Consultant shall be responsible for ensuring and maintaining the security and confidentiality of City Data
and Confidential Information, protect against any anticipated threats or hazards to the security or integrity 
of City Data and Confidential Information, protect against unauthorized access to or use of City Data and 
Confidential Information that could result in substantial harm or inconvenience to City or any end users; 
and ensure the proper return and/or disposal of City Data and Confidential Information upon termination 
of this Agreement with notice to the City.
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c. Consultant shall take appropriate action to address any incident of unauthorized access to City Data and 
Confidential Information, including addressing and/or remedying the issue that resulted in such 
unauthorized access, notifying City as soon as possible of any incident of unauthorized access to City 
Data and Confidential Information, or any other breach in Consultant’s security that materially affects 
City or end users; and be responsible for ensuring compliance by its officers, employees, agents, and 
subcontractors with the confidentiality provisions hereof. Should confidential and/or legally protected 
City Data be divulged to unauthorized third parties, Consultant shall comply with all applicable federal 
and state laws and regulations, including but not limited to California Civil Code sections 1798.29 and
1798.82 at Consultant’s sole expense. Consultant shall not charge City for any expenses associated with 
Consultant’s compliance with these obligations.
  

d. Consultant shall defend, indemnify and hold harmless City, its officials, officers, employees and agents
against any claim, liability, loss, injury or damage (including attorneys’ fee and costs) arising out of, or in 
connection with, the unauthorized use, access, and/or disclosure of City Data and/or Confidential 
Information by Consultant and/or its agents, employees or sub-contractors, excepting only loss, injury or 
damage caused by the sole negligence or willful misconduct of the City. This provision shall survive the 
termination or expiration of this Agreement.

11. Consultant's Records. Consultant shall maintain accurate accounting records and other written documentation 
pertaining to the costs incurred relating to this Agreement for examination and audit by the City, State, or federal 
government, as applicable, during the period of this Agreement, and for a period of at least five years from the 
date of the final City payment for Consultant's services, unless otherwise stated herein. If Consultant engages a 
subcontractor to perform work related to this Agreement with a cost of $10,000 or more over a 12-month period, 
such subcontract shall contain these same requirements. This provision shall survive the termination of this 
Agreement. 

12. California Public Records Act. City is a public agency subject to the disclosure requirements of the California 
Public Records Act (“CPRA”). If Consultant’s proprietary information is contained in documents or 
information submitted to City, and Consultant claims that such information falls within one or more CPRA 
exemptions, Consultant must clearly mark such information “Confidential and Proprietary,” and identify the 
specific lines containing the information. In the event of a request for such information, City will make best 
efforts to provide notice to Consultant prior to such disclosure. If Consultant contends that any documents are 
exempt from the CPRA and wishes to prevent disclosure, it is required to obtain a protective order, injunctive 
relief or other appropriate remedy from a court of law in Santa Cruz County before the City is required to 
respond to the CPRA request. If Consultant fails to obtain such remedy within the time the City is required to 
respond to the CPRA request, City may disclose the requested information without any liability to Consultant. 
Consultant further agrees that it shall defend, indemnify and hold City harmless against any claim, action or 
litigation (including but not limited to all judgments, costs, and attorney’s fees) that may result from denial by 
City of a CPRA request for information arising from any representation, or any action (or inaction), by the 
Consultant. 

13. Compliance with Laws.  All activities of Consultant, its employees, subcontractors and/or agents will be carried 
out in compliance with all applicable federal, state, and local laws and regulations. 

14. Licensure. Consultant warrants that Consultant, its subcontractors and/or agents (if any) has/have complied 
with any and all federal, state, and local licensing requirements and agrees to provide proof of a current City 
of Santa Cruz Business Tax Certificate if:

Consultant, its subcontractor(s) and agent(s) or its business is/are located in the City of Santa Cruz; 
Will perform actual work in the City of Santa Cruz for 6 or more days annually; or
Will use company vehicles to deliver within the City of Santa Cruz for 6 or more days annually. 
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For additional information and licensing requirements, view the City’s Business Licenses and Permits 
webpage or call the Revenue and Taxation division at 831/420-5070. 

15. Living Wage. Every contract for services to the City for $10,000 or more, is subject to City of Santa Cruz Living 
Wage Ordinance number 2000-25. If applicable, Consultant agrees to comply with the requirements of the Living 
Wage ordinance as provided in Santa Cruz Municipal Code Chapter 5.10.

16. Prevailing Wages for Public Work. To the extent that the work or services to be performed under this 
Agreement may be considered a “public work” (construction, alteration, demolition, or repair work) pursuant 
and subject to Labor Code section 1720 et seq., Consultant (and any subconsultant performing the work or 
services) shall conform to any and all prevailing wage requirements applicable to such work/and or services 
under this Agreement.  Consultant (and any subconsultant) shall adhere to the prevailing wage determinations 
made by the Director of Industrial Relations (DIR) pursuant to California Labor Code Part 7, Chapter 1, 
Article 2, applicable to the work, if any. All workers employed in the execution of a public works contract (as 
such term is defined California Labor Code section 1720 et seq. and section 1782(d)(1)) must be paid not less 
than the specified prevailing wage rates for the type of work performed. (CA Labor Code sections 1720, 1774 
and 1782.)  
To the extent applicable to the scope of work and services under this Agreement, Consultant agrees to be 
bound by the state prevailing wage requirements, including, but not limited to, the following:

a. If a worker is paid less than the applicable prevailing wage rate owed for a calendar day (or any portion 
thereof), Consultant shall pay the worker the difference between the prevailing wage rate and the amount 
actually paid for each calendar day (or portion thereof) for which the worker(s) was paid less than the 
prevailing wage rate, as specified in Labor Code section 1775; 

b. Consultant shall maintain and make available payroll and worker records in accordance with Labor Code 
sections 1776 and 1812;

c. If Consultant employs (and/or is legally required to employ) apprentices in performing the work and/or 
services under this Agreement, Consultant shall ensure compliance with Labor Code section 1777.5;

d. Consultant is aware of the limitations imposed on overtime work by Labor Code sections 1810 et seq. and 
shall be responsible for any penalties levied in accordance with Labor Code section 1813 for failing to 
pay required overtime wages;

e. Consultant shall post a copy of the applicable wage rates at each jobsite at a location readily available to 
its workers.

f. Any failure of Consultant and/or its subconsultant to comply with the above requirements relating to a 
public work project shall constitute a breach of this Agreement that excuses the City’s performance of this 
Agreement at the City’s sole and absolute option and shall be at the sole risk of Consultant. Consultant on 
behalf of itself and any subconsultant, agree to indemnify, defend and hold harmless the City and its 
officials, officers, employees, and agents from and against any and all claims, liabilities, losses, costs, 
expenses, attorney’s fees, damages, expenses, fines, financial consequences, interest, and penalties, of any 
kind or nature, arising from or relating to any failure (or alleged failure) of the Consultant and any 
subconsultant to pay prevailing wages or to otherwise comply with the requirements of prevailing wage 
law relating to a public work.

g. Consultant acknowledges that it and/or any subconsultant may not engage in the performance of any 
contract for public work unless currently registered with the DIR and qualified to perform public work 
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pursuant to Labor Code section 1725.5 [with limited exceptions from this requirement for bid purposes 
only under Labor Code section 1771.1(a)].

17. Storm Water Requirements. To the extent applicable to the Scope of Work under this Agreement, Consultant, 
Consultant’s employees, subcontractors, and agents are required to abide by the applicable City of Santa Cruz 
Storm Water Best Management Practices (BMPs) for the duration of the work. The City’s mandatory Storm 
Water BMPs, which are listed according to the type of work, operations, or business, are located on the City 
website at: https://www.cityofsantacruz.com/government/city-departments/public-works/stormwater/best-
management-practices

18. Dispute Resolution.  The Parties agree to attempt in good faith to resolve through negotiation any dispute, 
claim or controversy arising out of or relating to this Agreement. Either party may initiate negotiations by 
providing written notice in letter form to the other party, setting forth the subject of the dispute and the relief 
requested.  Promptly upon such notification, the Parties shall meet at a mutually agreeable time and place in 
order to exchange relevant information and perspective, and to attempt to resolve the dispute. In the event that 
no resolution is achieved, and if, but only if, the parties mutually agree, then prior to pursuing formal legal 
action, the parties shall make a good faith effort to resolve the dispute by non-binding mediation or 
negotiations between representatives with decision-making power, who, to the extent possible, shall not have 
had substantive involvement in the matters of the dispute.  To the extent that the dispute involves or relates to
a public works project, the Parties agree to attempt to resolve the dispute by complying with the claims 
process as set forth in Public Contract Code sections 9204(e), 20104-20104.6, but without waiving the 
requirements of the California Tort Claims Act, Gov’t Code section 800 et seq. unless otherwise agreed to by 
the Parties.

19. Force Majeure.  Neither party hereto shall be considered in default in the performance of its obligation
hereunder to the extent that the performance of any such obligation is prevented or delayed by an act of God, 
natural disaster, pandemic, acts of terrorism, war, or other peril, which is beyond the reasonable control of the 
affected party and without the negligence of the respective Parties. Each party hereto shall give notice promptly 
to the other of the nature and extent of any Force Majeure claimed to delay, hinder or prevent performance of 
the services under this Agreement.  Each Party will, however, make all reasonable efforts to remove or eliminate 
such a cause of delay or default and will, upon the cessation of the cause, diligently pursue performance of its 
obligations in this Agreement. In the event either party is prevented or delayed in the performance of its 
respective obligation by reason of such Force Majeure, there may be an equitable adjustment of the schedule and 
Consultant compensation based on City’s sole discretion. 

20. Complete Agreement. This Agreement, along with any attachments, is the full and complete integration of the 
Parties’ agreement with respect to the matters addressed herein, and that this Agreement supersedes any previous 
written or oral agreements between the Parties with respect to the matters addressed herein. Unless otherwise 
stated, to the extent there is any conflict between this Agreement and any other agreement (written or oral), the 
terms of this Agreement shall control.

21. Severability.  The unenforceability, invalidity or illegality of any provision(s) of this Agreement shall not render 
the other provisions unenforceable, invalid or illegal.

22. Waiver.  Waiver by any party of any portion of this Agreement shall not constitute a waiver of the same or any 
other portion hereof.  

23. Governing Law.  This Agreement shall be governed by and interpreted in accordance with California law.
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24. Contract Interpretation.  Each party acknowledges that it has reviewed this Agreement and that the normal rule of 
construction to the effect that any ambiguities are to be resolved against the drafting party shall not be employed 
in the interpretation of this Agreement.

25. MacBride Principles/Peace Charter. City of Santa Cruz Resolution NS-19,378 (7/24/90) encourages all 
companies doing business in Northern Ireland to abide by the MacBride Principles and Peace Charter.

26. Notices.  If either party shall desire or is required to give notice to the other such notice shall be given in 
writing, via email and concurrently delivered by overnight Federal Express [or priority U.S. Mail], addressed 
to recipient as follows:

To CITY:
City Department
City Contact Name
Address
Email/Phone

To CONSULTANT:
Business Name
Consultant Contact Name
Address
Email/Phone

Changes to the above information shall be given to the other party in writing ten (10) business days before the 
change is effective. 

27. Counterparts. The Parties may execute this Agreement in two or more counterparts, which shall, in the
aggregate, be deemed an original but all of which, together, shall constitute one and the same instrument. A 
scanned, electronic, facsimile or other copy of a party’s signature shall be accepted and valid as an original. 

28. Warranty of Authority. The signatories to this Agreement warrant and represent that each is authorized to 
execute this Agreement and that their respective signatures serve to legally obligate their respective 
representatives, agents, successors and assigns to comply with the provisions of this Agreement.

[SIGNATURES ON FOLLOWING PAGE]
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Approved As To Form:

By: ______________________________ Date: __________________

Office of the City Attorney

CITY OF SANTA CRUZ 

By: ______________________________ Date: __________________

        Matt Huffaker
       City Manager

CONSULTANT 

By: ______________________________ Date: __________________

Printed: ___________________________       Title: __________________
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EXHIBIT A: SCOPE OF WORK
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EXHIBIT B: FEE SCHEDULE
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EXHIBIT C: WORK SCHEDULE
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EXHIBIT D: INSURANCE REQUIREMENTS

A. CERTIFICATE REQUIREMENTS
The City will be issued a Certificate of Insurance (a Memorandum of Understanding will not be accepted) 
with the following minimum requirements:

Certificate(s) will show current policy number(s) and effective dates,
Coverage and policy limits will meet, or exceed, requirements below,
The Certificate Holder will be City of Santa Cruz, Risk Management, 1200 Front Street., Suite 290, Santa 
Cruz, CA 95060,
Certificate will be signed by an authorized representative,
An endorsement, if required below, will be provided to show the City, its officers, officials, employees,
and volunteers as additional insureds, and
Coverages must be maintained during the term of the Agreement with the City, unless a longer duration is 
required.

B. MINIMUM SCOPE AND LIMITS OF INSURANCE 
Consultant acknowledges that the insurance coverage and policy limits set forth in this section constitute the 
minimum amount of coverage required.  If Consultant maintains broader insurance coverage and/or higher 
limits than the minimums shown below, the City of Santa Cruz requires and shall be entitled to the broader 
insurance coverage and/or higher limits maintained by Consultant. Any available insurance proceeds in 
excess of the specified minimum limits of insurance and coverage shall be available to the City of Santa Cruz. 

Coverage will be at least as broad as:

COMMERCIAL GENERAL LIABILITY (CGL): $1,000,000 PER OCCURRENCE; $2,000,000 AGGREGATE
Proof of coverage for $1 Million per occurrence including products and completed operations, property 
damage, bodily injury, personal and advertising injury will be provided on Insurance Services Office 
(ISO) Form CG 00 01 covering CGL. If a general aggregate limit applies, either the general aggregate 
limit will apply separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate 
limit will be at least twice the required occurrence limit. 

PROFESSIONAL LIABILITY (ERRORS AND OMISSIONS): $2,000,000 PER OCCURRENCE OR CLAIM,
$2,000,000 AGGREGATE.

Consultant will maintain insurance appropriate to Consultant’s profession; with limit no less than 
$2,000,000 per occurrence or claim, $2,000,000 aggregate. Insurance must be maintained, and evidence 
of insurance must be provided for at least five (5) years after date of completion of the services under this 
Agreement. If coverage is canceled or non-renewed and not replaced with another claims-made policy 
form with a Retroactive Date prior to the contract effective date or start of work date, Consultant must 
purchase “extended reporting” coverage for a minimum of five (5) years after completion of contract 
work.

AUTOMOBILE LIABILITY:
Proof of coverage for $1,000,000 provided on ISO Form Number CA 00 01 covering any auto (Code 1), 
or if Consultant has no owned autos, hired, (Code 8) and non-owned autos (Code 9), per accident for 
bodily injury and property damage. 

WORKERS’ COMPENSATION AS REQUIRED BY THE STATE OF CALIFORNIA, WITH STATUTORY LIMITS, AND 
EMPLOYER’S LIABILITY INSURANCE: $1,000,000 per accident for bodily injury or disease. 
The Worker’s Compensation policy must be endorsed with a waiver of subrogation in favor of the City 
for all work performed by the Consultant and its employees.
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(Not required if Consultant provides written verification it has no employees) - If Contractor has no 
employees, Contractor shall complete and sign a Workers’ Compensation Exemption Declaration and 
Release of Liability. 

C. OTHER INSURANCE PROVISIONS 

The insurance policies are to comply with the following provisions: 

ADDITIONAL INSURED STATUS 
The City, its officers, officials, employees, and volunteers are to be covered as additional insureds on the 
CGL ,CPL, and automobile insurance (if transporting hazardous materials policies with respect to liability 
arising out of work or operations performed by or on behalf of Consultant including materials, parts, or 
equipment furnished in connection with such work or operations. General liability coverage will be 
provided in the form of an endorsement to Consultant’s insurance at least as broad as ISO Form CG 20 
10 11 85, or if not available, through the addition of both CG 20 10 CG 20 26, CG 20 33, or CG 20 38; 
and CG 20 37 (if a later edition is used). 
PRIMARY COVERAGE
For any claims related to this Agreement, Consultant’s insurance coverage will be primary insurance as 
respects the City, its officers, officials, employees, agents, and volunteers. Any insurance or self-
insurance maintained by the City, its officers, officials, employees, agents, or volunteers will be excess of 
Consultant’s insurance and will not contribute with it. 

NOTICE OF CANCELLATION 
Each insurance policy required above shall state that the coverage shall not be canceled, except with 
notice to the City. 

WAIVER OF SUBROGATION 
Consultant hereby grants to the City a waiver of any right to subrogation, except as otherwise not 
applicable, which any insurer of said Consultant may acquire against the City by virtue of the payment of 
any loss, including attorney’s fees under such insurance. Consultant agrees to obtain any endorsement that 
may be necessary to effectuate this waiver of subrogation, but this provision applies regardless of whether 
or not the City has received a waiver of subrogation endorsement from the insurer.

EXCESS LIABILITY/UMBRELLA INSURANCE POLICIES
The excess/liability policies will provide similar coverage as the primary CGL policy with no new 
exclusions - Excess liability insurance must follow form the terms, conditions, definitions, and exclusions 
of the underlying CGL insurance. The excess/umbrella policy must also be written on a primary and 
noncontributory basis for an additional insured, and that it will apply before any other insurance that is 
available to such additional insured which covers that person or organization as a named insured, and we 
will not share with that other insurance.

The policy regarding Limits of Insurance regarding Aggregates must provide that the aggregate limits if 
applicable shall apply in the same manner as the aggregate limits shown in the Schedule of the 
Underlying Insurance.

SELF-INSURED RETENTIONS 
Self-insured retentions must be declared to and approved by the City. City may require Consultant to 
purchase coverage with a lower retention or provide proof of ability to pay losses and related expenses.  
The policy language shall provide, or be endorsed to provide, that the self-insured retention may be 
satisfied by either the named insured or City. 
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ACCEPTABILITY OF INSURERS 
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A: VII, unless 
otherwise acceptable to the City. 

CLAIMS MADE POLICIES
If any of the required policies provide coverage on a claims-made basis:

1. The Retroactive Date must be shown and must be before the date of the contract or the beginning of 
contract work.

2. Insurance must be maintained, and evidence of insurance must be provided for at least five (5) years 
after completion of the contract of work.

3. If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with 
a Retroactive Date prior to the contract effective date, the Consultant must purchase “extended 
reporting” coverage for a minimum of five (5) years after completion of contract work.

VERIFICATION OF COVERAGE 
Consultant will furnish the City with original Certificates of Insurance including all required amendatory 
endorsements (or copies of the applicable policy language effecting coverage required by this clause) and 
a copy of the Declarations and Endorsement Page of the CGL ,CPL, and automobile Policies listing all 
policy endorsements to be approved by the City before work commences. However, failure to obtain the 
required documents prior to the work beginning will not waive the Consultant’s obligation to provide 
them. The City reserves the right to require complete, certified copies of all required insurance policies, 
including endorsements required by these specifications, at any time.

D. SUBCONTRACTORS
Consultant shall require and verify that all subcontractors maintain insurance meeting all the requirements 
stated herein, and Contractor shall ensure that City is an additional insured on insurance required from 
subcontractors.

E. SPECIAL RISKS/CIRCUMSTANCES
City reserves the right to modify these requirements, including limits, based on the nature of the risk, 
prior experience, insurer, coverage, or other special circumstances and provide notice to Consultant.  
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Insurance equirements 

A. CERTIFICATE REQUIREMENTS
The City will be issued a Certificate of Insurance (a Memorandum of Understanding will not be
accepted) with the following minimum requirements:

Certificate(s) will show current policy number(s) and effective dates,
Coverage and policy limits will meet, or exceed, requirements below,
The Certificate Holder will be City of Santa Cruz, Risk Management, 1200 Front Street., Suite
290, Santa Cruz, CA 95060,
Certificate will be signed by an authorized representative,
An endorsement, if required below, will be provided to show the City, its officers, officials,
employees, and volunteers as additional insureds, and
Coverages must be maintained during the term of the Agreement with the City, unless a longer
duration is required.

B. MINIMUM SCOPE AND LIMITS OF INSURANCE
Consultant acknowledges that the insurance coverage and policy limits set forth in this section
constitute the minimum amount of coverage required.  If Consultant maintains broader insurance
coverage and/or higher limits than the minimums shown below, the City of Santa Cruz requires and
shall be entitled to the broader insurance coverage and/or higher limits maintained by Consultant.
Any available insurance proceeds in excess of the specified minimum limits of insurance and
coverage shall be available to the City of Santa Cruz.
Coverage will be at least as broad as: 

COMMERCIAL GENERAL LIABILITY (CGL): $1,000,000 PER OCCURRENCE; $2,000,000 AGGREGATE
Proof of coverage for $1 Million per occurrence including products and completed operations,
property damage, bodily injury, personal and advertising injury will be provided on Insurance
Services Office (ISO) Form CG 00 01 covering CGL. If a general aggregate limit applies, either
the general aggregate limit will apply separately to this project/location (ISO CG 25 03 or 25 04)
or the general aggregate limit will be at least twice the required occurrence limit.

PROFESSIONAL LIABILITY (ERRORS AND OMISSIONS): $2,000,000 PER OCCURRENCE OR CLAIM,
$2,000,000 AGGREGATE.
Consultant will maintain insurance appropriate to Consultant’s profession; with limit no less than
$2,000,000 per occurrence or claim, $2,000,000 aggregate. Insurance must be maintained, and
evidence of insurance must be provided for at least five (5) years after date of completion of the
services under this Agreement.  If coverage is canceled or non-renewed and not replaced with
another claims-made policy form with a Retroactive Date prior to the contract effective date or
start of work date, Consultant must purchase “extended reporting” coverage for a minimum of
five (5) years after completion of contract work.

AUTOMOBILE LIABILITY:
Proof of coverage for $1,000,000 provided on ISO Form Number CA 00 01 covering any auto
(Code 1), or if Consultant has no owned autos, hired, (Code 8) and non-owned autos (Code 9),
per accident for bodily injury and property damage.

WORKERS’ COMPENSATION AS REQUIRED BY THE STATE OF CALIFORNIA, WITH STATUTORY LIMITS,
AND EMPLOYER’S LIABILITY INSURANCE: $1,000,000 per accident for bodily injury or disease.
The Worker’s Compensation policy must be endorsed with a waiver of subrogation in favor of
the City for all work performed by the Consultant and its employees.
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(Not required if Consultant provides written verification it has no employees) - If 
Contractor has no employees, Contractor shall complete and sign a Workers’ Compensation 
Exemption Declaration and Release of Liability.  

   
C. OTHER INSURANCE PROVISIONS  

 
The insurance policies are to comply with the following provisions:  

 ADDITIONAL INSURED STATUS  
The City, its officers, officials, employees, and volunteers are to be covered as additional 
insureds on the CGL ,CPL, and automobile insurance (if transporting hazardous materials 
policies with respect to liability arising out of work or operations performed by or on behalf of 
Consultant including materials, parts, or equipment furnished in connection with such work or 
operations. General liability coverage will be provided in the form of an endorsement to 
Consultant’s insurance at least as broad as ISO Form CG 20 10 11 85, or if not available, 
through the addition of both CG 20 10 CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 (if a 
later edition is used).  

 PRIMARY COVERAGE 
For any claims related to this Agreement, Consultant’s insurance coverage will be primary 
insurance as respects the City, its officers, officials, employees, agents, and volunteers. Any 
insurance or self-insurance maintained by the City, its officers, officials, employees, agents, or 
volunteers will be excess of Consultant’s insurance and will not contribute with it.  

 NOTICE OF CANCELLATION  
Each insurance policy required above shall state that the coverage shall not be canceled, 
except with notice to the City. 

 WAIVER OF SUBROGATION  
Consultant hereby grants to the City a waiver of any right to subrogation, except as otherwise 
not applicable, which any insurer of said Consultant may acquire against the City by virtue of the 
payment of any loss, including attorney’s fees under such insurance. Consultant agrees to 
obtain any endorsement that may be necessary to effectuate this waiver of subrogation, but this 
provision applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

 EXCESS LIABILITY/UMBRELLA INSURANCE POLICIES 
The excess/liability policies will provide similar coverage as the primary CGL policy with no new 
exclusions - Excess liability insurance must follow form the terms, conditions, definitions, and 
exclusions of the underlying CGL insurance. The excess/umbrella policy must also be written on 
a primary and noncontributory basis for an additional insured, and that it will apply before any 
other insurance that is available to such additional insured which covers that person or 
organization as a named insured, and we will not share with that other insurance. 
 
The policy regarding Limits of Insurance regarding Aggregates must provide that the aggregate 
limits if applicable shall apply in the same manner as the aggregate limits shown in the 
Schedule of the Underlying Insurance. 

 SELF-INSURED RETENTIONS  
Self-insured retentions must be declared to and approved by the City. City may require 
Consultant to purchase coverage with a lower retention or provide proof of ability to pay losses 
and related expenses.  The policy language shall provide, or be endorsed to provide, that the 
self-insured retention may be satisfied by either the named insured or City.  
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 ACCEPTABILITY OF INSURERS  
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A: VII, 
unless otherwise acceptable to the City.  

 CLAIMS MADE POLICIES 
If any of the required policies provide coverage on a claims-made basis: 
1. The Retroactive Date must be shown and must be before the date of the contract or the 

beginning of contract work. 
2. Insurance must be maintained, and evidence of insurance must be provided for at least five 

(5) years after completion of the contract of work. 
3. If coverage is canceled or non-renewed, and not replaced with another claims-made policy 

form with a Retroactive Date prior to the contract effective date, the Consultant must 
purchase “extended reporting” coverage for a minimum of five (5) years after completion of 
contract work. 

 VERIFICATION OF COVERAGE  
Consultant will furnish the City with original Certificates of Insurance including all required 
amendatory endorsements (or copies of the applicable policy language effecting coverage 
required by this clause) and a copy of the Declarations and Endorsement Page of the CGL 
,CPL, and automobile Policies listing all policy endorsements to be approved by the City before 
work commences. However, failure to obtain the required documents prior to the work beginning 
will not waive the Consultant’s obligation to provide them. The City reserves the right to require 
complete, certified copies of all required insurance policies, including endorsements required by 
these specifications, at any time. 
 

D. SUBCONTRACTORS 
Consultant shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein, and Contractor shall ensure that City is an additional insured on 
insurance required from subcontractors. 
 

E. SPECIAL RISKS/CIRCUMSTANCES 
City reserves the right to modify these requirements, including limits, based on the nature of the 
risk, prior experience, insurer, coverage, or other special circumstances and provide notice to 
Consultant.  
 




